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1. General 

 Aircraft Maintenance Program (AMP) is a final version of a maintenance program, based on the ‘pattern’ – the Logical 

Model, which can be modified for a particular Aircraft Family. 

          The user’s manual consists of nine sections: Aircraft Maintenance Program Creation, Aircraft maintenance program 

editor, AMP Position Structure Update, AMP Maintenance Requirements, AMP Maintenance Model, AMP Plan, POS – AMP 

MR, Task Effectivity, and MRB (Maintenance Review Board) Category Codes. 

          Aircraft Maintenance Program Creation provides step by step overview of the new AMP creation and how to open AMP 

screen. 

          Aircraft maintenance program editor gives you information about Editor items, AMP draft and how to disactivate the 

already existing AMP. 

         AMP Position Structure Update consists of the seven subjects. Here you can know how to add of the 

new component into the structure, also you give information of the overview of main and lower assemblies, 

substitute part number overview and registration and part effectivity registration. 

AMP Maintenance Model is used for the distinction of all existing tasks and their future group completion. 

In conformity with the selected Logical Model, a Maintenance Plan will be displayed, where all existing tasks can be 

distributed according to the Maintenance Model. Here you can add/delete any tasks to the Maintenance Model, if necessary. 
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2. Aircraft Maintenance Program Creation 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 

 

1. Push “AMP – Maintenance Program” button. 

2. From the whole list select Operator name. 

3. For corresponding AMP selected Operator, 

highlight AC family. 

4. Push “Create” button. AMP Creating screen will 

appear. 
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5. AC Family, Operator Code ICAO and Operator 

Name will automatically appear. Click on the 

“Create” button to make AMP. 

6. When the AMP is created you can open it by 

clicking on the “Open” button. 
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3. Aircraft maintenance program editor 

 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

1. After the AMP creation, fields such as “Created 

By”, “Name”, “Creation Date”, “Code ICAO” and 

“Operator Name” will be automatically filled. Type 

only “AMP revision”, “Revision Date” and “Remarks” 

if it is necessary. 

2. The ‘Active AMP’ check box is selected, when this 

AMP is already used for a particular aircraft family. 

3. If you want to create an AMP copy, push “to Draft” 

button. 

The AMP Draft is usually used when an AMP is 

already active for a particular aircraft family, and you 

cannot apply it for another aircraft family. When you 

create a draft, the whole Maintenance Program will 

be copied, and then can be modified and activated 

for another aircraft family. 
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4. A Draft version is yellow-coloured in the list. 

5. If you add data in the AMP editor (for example 

change of the AMP revision) push on the toolbar 

“Update” button to save change data.  

6. To disactivate the AMP, enter your ID in “Close 

By” field. Name and close date will automatically 

appear.  

7. Push “Deactivate” button and corresponding AMP 

will be removed.  

8. Push button with the needle to open or close 

Aircraft Maintenance Program Editor 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      16 

4. AMP Position Structure Update 

4.1. Add of the new component into the structure 
 

 

 

 

 

1. To open AMP position structure screen, click on the 

AMP Pos Struct. 

Editor for AMP Pos Struct screen is divided on two 

part: “Part Effectivity Editor (for Selected IPC 

position)” (item # 2) and “Position Editor” (item #3). 

Turn to the item #3. 
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3.1. To add a new component into the structure you 

should find it from the whole list (see item 3.4) using 

“Filter PN”. 

3.2. Also, you can use “Filter Description” to find new 

component. 

3.3. “Filter AC Type” can help to look for new 

component.  

3.4. The list of all these components is a database of 

components with their part numbers and 

descriptions, which are automatically taken from the 

“Material Management” sub module of Part – M 

module. Highlight and click two times on the suitable 

components part number. 

If you can’t find the part number of the component, 

you must enter component data in “Material 

Management” sub module and save this information. 

Then you can use filters 3.1, 3.2, or 3.3 again to look 

for corresponding part number of the component and 

add it to the structure. 
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3.5. Position P/N and Description will be 

automatically displayed. 

Type an IPC Position. 

Use “FIN” field and “I/R AMM Reference” field to enter 

auxiliary information, where FIN – functional item 

number. 

I/R – installation and removal. 

Also don’t remember to select component position. 

3.6. Select a component (ASSY) by ticking one of the 

fields, where: 

-PP is Power Plant; 

-APU is Auxiliary Power Unit; 

- MLG is Main Landing Gear; 

- NLG is Nose Landing Gear; 

- PROP is propeller; 

- MGBX is Main Gear Box; 

- TGB – Tail Gear Box; 

- Strct – Structure. 
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Consider this item on the example of the APU. 

APU has its own IPC position. You type the IPC 

position of the APU accordance to item 3.5. and it is 

required to tick the APU field. If you type IPC position 

of the APU bleed valve (for example) it is impossible 

to tick the APU field, showing affiliation to the APU. 

3.7. Type any Remarks. Filled ‘Remarks’ field will be 

displayed in an Aircraft Configuration Report. 
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3.8. Tick the fields of component maintenance start 

time. Selected Times will be displayed in the “Actual” 

sub-module. 

TSN – Time since new, 

TSO – Time since overhaul, 

TSI – Time since installation, 

TSR – Time since repair, 

TAPU – APU time, 

CSN – Cycles since new, 

CSO – Cycles since overhaul, 

CSI – Cycles since installation, 

CSR – Cycles since repair,  

CAPU – APU cycles. 

3.9. To save enter data push “ADD” button. 
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4.2. Overview of Main and Lower Assemblies 
 
 
 
 

 
 

 

 

 

The program supports three-level structure of 

IPC position assembly for components 

registration. 

Component structure consists of the following 

positions: 

• NA – Not an Assembly (single position); 

• MA – Major Assembly (upper level of 

Assembly); 

• LP – Lower Part of Major Assembly 

(second level of assembly); 

• LA - Lower Assembly of Major Assembly 

(second level of assembly); 

• LPLA – Lower Part of Lower Assembly 

(third level of assembly). 
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4.3. Assembly Creation 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

1.  To create assembly it is necessary to 

operate with Position Editor. 

For the instance we will use Flight Data 

Recorder assembly with Underwater Locator 

Beacon as lower part of FDR. 
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1.1. Use Filter PN, Filter Description or Filter 

AC Type to find FDR. 

1.2. From the whole list of the component 

click two times on the line. 

1.3. Position PN will automatically appear. 

Enter IPC Position. 

1.4. If it is necessary enter FIN number and 

removal/installation reference from AMM.  

1.5. Enter Position Description (name of the 

component). 

1.6. Use “Remark” field and filters as 

additional information.  

1.7. Tick the fields of component 

maintenance start time. Selected Times will 

be displayed in the “Actual” sub-module. 

1.8. Push “Add” button to save the 

component data.  
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2. You can see created component as a top -

level position in the list of the Positions 

screen. 

Next step is creation Underwater Locator 

Transmitter as a lower position of FDR 

position. 

To create assembly, it is necessary to 

operate with Position Editor. 
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3. Use one of the filters and look for 

Underwater Locator Transmitter. Highlight 

the line. 

4. Push “Assy” button to open the screen. 
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5. Use Filter IPC Pos to quick find 

corresponding FDR. 

6.  Tick “No Assy” field, because DFDR is not 

assy. 

7. Highlight the line. 

8. Push “Add” button. 

9. Newly specified ULB position will be 

added. System will create link between 

selected FDR position and newly added ULB 

position. 

The status of FDR position will be changed 

from NA – Not an Assembly to MA – Major 

Assy. The status of ULB position will be 

saved as LP – Lower Part of Major Assembly. 

The view of IPC positions on a screen will 

change according. 
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4.4. Substitute Part Number Overview and Registration 
 If a selected component has Substitutions registered in the Material Management sub-module, the Substitution button 

will be active. 

 

 

 

 

 
 
 

 

 

 

 

1.  To create Substitution it is necessary to 

operate with Position Editor. 
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2. Use Filter PN, Filter Description or Filter AC 

Type to find necessary component with part 

number. 

3. From the whole list of the component highlight 

the line. 

4. Push “Substitution” button. 
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5. Select a part number from a combo box that 

you want to register as an alternative one.  

Note that both part numbers should be already 

registered in the system (in the Material 

Management sub-module). 

6. Description will appear automatically. 

7. Choose a type of Interchangeability. 

8. Use the Reference field to enter any 

references or remarks. 

6. If there is cross reference paperwork to attach, 

press the “Attach” button and add the files. 

7. When all necessary fields are filled in, press 

Add. 
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8. To update any data, select the part number 

from the left part of the window, change or add 

the required information and press the Update 

button. 

9. To delete an obsolete or wrong substitute, 

highlight it from the list of ‘Selected Part’s 

Substitutions’ and click on the Delete button. 
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4.5. Part Effectivity Registration 

For some IPC Positions it is possible to register other components that can be also effective for a particular position. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

1. On the Aircraft’s Maintenance Program screen 

operate with “Positions” window.  
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2. From the whole list select the line of the 

corresponding IPC position. 
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3. On the “Part Effectivity, Maintenance Plan” 

window you can monitor highlighted version of 

the “Positions” window. (under Part Effectivity 

unit). 
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4. Select a part number of a component from PN 

combo box in the Part Effectivity Editor. 

5. Description of the component will appear 

automatically.  

6. If you can’t find the part number of the 

component, you must enter component data in 

“Material Management” sub module and save 

this information. To get into “Material 

Management” sub module push “Part Catalog” 

button. 

7. Tick the ‘Preferable’ field, if the newly 

registered component is preferable to old 

registered one. 

8. Click on the Add button to save. 

9. To update or delete any effective parts, click 
on the Update button or Delete button. 

10. To reset all entered data, push “Refresh PN” 
button.  
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11. On the “Part Effectivity, Maintenance Plan” 

window you can monitor 2 part numbers with the 

same effectivity (under Part Effectivity unit). Only 

one part number can be preferable. In the Part 

Effectivity Editor you can change preferable.  
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4.6. Positions window overview 

 

 

 

 

 

 

 

 

1. Hard-time components are marked with “H 

cubes”. 

2. ID number. 

3. IPC position. 

4. Location (position) in the aircraft. 

5. Description of the component. (name) 

6. Use these filters to find component position. 
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4.7. Component Treatment 

For all hard-time components, treatments must be registered. 

 

 

 

 

 

 

 

 

 

1. On the “Aircraft’s Maintenance Program” 

screen operate with “Positions” window. 
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2. From the whole list select the line of the 

corresponding IPC position with hard-time 

component. 
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3. On the “Part Effectivity, Maintenance Plan” 

window click on the Part Maintenance Plan 

unit and Part Maintenance Plan Editor opens. 
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4. Select a Treatment. Treatment description 

will appear automatically. 

5. To set up a certain interval for repetitive 

tasks, type FH (flight hours)/ FC (flight cycles). 

6. To set up a certain interval for repetitive 

tasks, type DY (days)/ MO (months)/ YR 

(years). 

7. If the Treatment must be carried out with 

Replacements, tick the ‘Replacement Task 

Required’ and type an AMM (Aircraft 

Maintenance Manual) Reference. Select a 

Replacement Task Card in the ‘Associated TC 

Reference’ field. Only tasks marked with 

‘Completed By Component Replm’ in the 

Maintenance Requirements Editor 

(Maintenance Plan sub-module) will be 

displayed. 
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8. If the component has several effective 

components (registered in the Effectivity 

Editor, item ‘C’), and set intervals and 

thresholds are applicable to these 

components, tick the ‘All’ field or select a 

necessary component. 
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9. To set up a Start Threshold, type FH (flight 

hours)/ FC (flight cycles) /DY (days)/ MO 

(months)/ YR (years). Only when the set 

parameters are reached, the task starts to be 

carried out. 

10.  To set up a Finish Threshold, type FH 

(flight hours)/ FC (flight cycles) /DY (days)/ MO 

(months)/ YR (years). Only when the set 

parameters are reached, the task is 

automatically ceased. 
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11. If it is necessary to add consumable 

materials during component maintenance 

push “Replm Materials”.  

12 To open editor to enter data, push “Edit” 

button. 
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13. Type part number of the search criteria. 

14. Type description of the search criteria. 

15. Type quantity and how it is measured.  

16. Push “Add” button to save data. 

17. Push “Close” button to close the screen. 
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18. If it is necessary to add auxiliary tools 

during component maintenance push “Replm 

Tools”.  

19. Push “Edit” button to open editor. 
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20. From the whole list select associated tool. 

21. Use finder to look for the tool quickly. 

(Enter OEM P/N). 

22. If tool data is absent in the list, use these 

fields to enter new tool to the list.  

23. Push “Save” button to save new tool data. 

24. “Update” button allows to change tool data 

and save it.  

25. Push “Add” button to save 

recommendation tool. 

 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      47 

 

 

 

 

 

 

 

 

 

26. If it is necessary to add job instructions 

during component maintenance push “Replm 

JIC”. 

27. Use the field to create job instruction. 

28. Push “Save” button to save instruction. 

 

 

 

 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      48 

 

 

 

 

 

 

 

 

 

 

29. Use “Attach” button to fix additional 

information such as picture, Illustration from 

documentation, work order and other.  

30. Select the ‘APU Data’ field, if the treatment 

should be completed in accordance with the 

APU Utilization Times. 

31. In Part Effectivity field you can see all 

components with the same effectivity. You can 

check box ALL (it means that treatment is for 

all components with for all components) or you 

can check box definite components (it means 

that treatment  
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32. Such treatments will be marked with red 

cubes in the Maintenance Plan List. Pay 

attention to ‘Repetitive Interval: 1000 AFH’ 

(AFH means APU Flight Hours). 
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33. After all data enter finish, click on the “Add” 

button to save data. 

34. “Update” button allows to change 

treatment data and save it. 

35. To remove enter data push “Delete”. 

36. You can see result of the treatment data 

enter in the Maintenance Plan List. 
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If the component still has associated 

treatments, do these steps: 

37. Highlight created treatment in the Part 

Maintenance Plan. 

38. In the Editor change treatment and push 

Add button to save it. 

39. In the Associated Treatment field you can 

see associated treatment. 

40. In Part Maintenance Plan new line will 

appear. 

Also associated treatment was reflected in the 

Planning module. 
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41. In the PART M click on the Planning 

button. 

42. In the Filter IPC. Pos. field enter IPC data 

to search component. 

43. Highlight the line and right click. Actual 

Component Editor opens. 
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44. Select component with new treatment in 

the “Part Effectivity, Maintenance Plan” 

window.  

45. In the “Treatment Data” editor click on the 

Save button. 

46. Note, that cube has turned blue. 

47. Close the editor. 

48. In the Planning module you can see the 

line with associated treatment. Create WP. 
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If treatment of component includes some tasks 

or EC, you can connect component treatment 

with tasks/EC. Do these steps: 

49. In the “Activated Task Cards or EC” editor 

use Filter field to enter task or EC. Push Enter 

button on your keyboard. 

50. Task or EC appear in the window. Check 

box it. 

51. Click Add button. 

52. Don’t forget to push Update button. 

In Planning module all activated tasks or EC 

will be added to WP, which will be created for 

component treatment. 
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53. In the PART M module click on the 

Planning button. 

54. Check box Component field to open 

Component Schedule screen. 

55. Use Filter IPC Pos field to enter IPC 

position. 

56. Check box the line with component. 

57. You can see window with activated task. 

58. Push WP button. 
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59. In the WP Editor (“New” tab) enter name of 

WP and click on the Save. 

60. “Activate Task” window will appear. 

Window suggests to add activated task to WP. 

Push Yes button. 
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61. Go to the Created tab. Select your WP. 

62. And you can see task, which will be added 

to WP as a separate WO.  
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63. In Actual submodule you can complete 

WP. In Editor you can complete WO of the task 

and you can do treatment update of 

component. 
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5. AMP Maintenance Requirements 

A Maintenance Requirements tab registers and describes all tasks that have to be done and all necessary information about these tasks, 

such as types, effectivity, intervals, references and etc. All registered tasks are used in further Maintenance Plan Creation. This tab is the same 

as the Maintenance Requirements in the Maintenance Plan submodule. You can make any changes here, if necessary. 

 

 

 

 

 

 

 

 

 

1. To open AMP maintenance requirement screen, 

click on the AMP MR. 
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2. To create a new task, type your Task ID and 

a Basic Type, according to a maintenance program 

document. 

3. Enter an ATA Chapter in an appropriate field.  

4. Name the task. 

5. Write down a short task description. 

6. Select a Task Type from a combo box: 

• CPCP – corrosion prevention task 

• STRU – structural task 

• SYST – system task 

• ZONA – zonal task 

7. Select a Task Effectivity from a combo box. Note 

that Task Effectivity is registered in a Task 

Effectivity tab. 

8. Type MNHR (man-hour) and a JIC number (Job 

Instruction Card). 
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9. Select a Main Zone from a combo box. If there is 

no required zone in a list, type this zone in the Main 

Zone field and click on the Update button. 

10. Type Additional Zones if necessary. 

11. Choose an MRB Code (Maintenance Review 

Board) and fill out the Note field if necessary. Note 

that MRB Codes are registered in a MRB Category 

Codes tab. 
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12. Click on the Interval tab.  

13. To set up a certain interval for repetitive tasks, 

type FH (flight hours)/ FC (flight cycles) 

14. To set up a certain interval for repetitive tasks, 

type DY (days)/ MO (months)/ YR (years). 

15. Enter document reference data and reference 

component IPC position if it is necessary.  

16. Tick the ‘Whichever Comes Last’ field if there 

are several parameters and the task should be 

repeated only when the last parameter is reached.  

Tick the ‘Completed By Component Replm’ field, if 

component replacements are required for the task 

completion. 

17. Click on the Start Threshold tab.  
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18. To set up a Start Threshold, type FH (flight 

hours)/ FC (flight cycles) /DY (days)/ MO (months)/ 

YR (years). Only when the set parameters are 

reached, the task starts to be carried out. 

19. Click on the Finish Threshold tab. 

20. To set up a Finish Threshold, type FH (flight 

hours)/ FC (flight cycles) /DY (days)/ MO (months)/ 

YR (years). Only when the set parameters are 

reached, the task automatically is ceased. 
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21. Click on the Tolerance tab.  

22. Set up possible tolerance for repetitive tasks. 

The line segment from “LAST COMPLETION OF 

TASK” to “DUE” is maintenance interval, which is 

set in “Interval” tab. Maintenance interval shows 

how often the task is executed. If you decide to 

complete the task early than maintenance interval, 

you can show where to read a set maintenance 

interval. In “Early Rescheduled Method” column tick 

the “Completion” field. Therefore, the maintenance 

interval begins to read from “completion”. In 

“Planning” submodule the program will 

automatically add the value from the “Remaining” 

column and the value from the “FH_Compl” 

column.  In “Early Rescheduled Method” column 

tick the “When Due” field. Then the task will need 

to be completed after the “maintenance interval” 

(from DUE).  With the Late Rescheduled Method 

the same thing is done. 
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23. Click on the Instructions tab. 

24. When a task goes necessarily with instructions, 

you should mark the required instruction. 

25. Click on the Post Threshold tab. 

26. To set up a switching interval for repetitive 

tasks, type FH (flight hours)/ FC (flight cycles), DY 

(days)/ MO (months)/ YR (years). 

27. To set up a post switching interval for repetitive 

tasks, type FH (flight hours)/ FC (flight cycles), DY 

(days)/ MO (months)/ YR (years). 

28. Push “Save” button to save entered data. 

29. Click on the LUMP tab. 

30. To set up a low utilization interval for repetitive 

tasks, type FH (flight hours)/ FC (flight cycles) 

31. To set up a low utilization interval for repetitive 

tasks, type DY (days)/ MO (months)/ YR (years). 

32. Enter document reference data and reference 

component IPC position if it is necessary.  
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33. Tick the ‘Whichever Comes Last’ field if there 

are several parameters and the task should be 

repeated only when the last parameter is reached.  

Tick the ‘Completed By Component Replm’ field, if 

component replacements are required for the task 

completion. 

34. Push “Save” button. 
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35. If it is necessary to add documentation 

reference push “Doc.Ref”.  

36. To open Document Reference editor push 

“Edit” button. 

37. From the whole list select corresponding 

document and click two times. 

38. If a document is absent in the list, enter type of 

a document and document reference. 

39. Push “Add” button to save data.  Click on the 

Close to close screen. 
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40. If it is necessary to add special inspections push 

“Special Insp”.  

41. To open Special Inspection editor push “Edit” 

button. 

42. From the whole list select corresponding 

inspection and click two times. 

43. If a document is absent in the list, enter type of 

an inspection and inspection details. 

44. Push “Add” button to save data.  Click on the 

Close to close screen. 
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45. If it is necessary to add panels push “Panels”.  

46. To open Access Panels editor push “Edit” 

button. 

47. From the whole list select corresponding panels 

and click two times. 

43. If a panel is absent in the list, enter panel 

number and panel name. Type access and AC 

family. 

44. Push “New” button to save data. 

50. If you change data, push Update button.  Click 

on the Close to close screen. 
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51. If it is necessary to add materials push 

“Materials”.  

52. To open Materials editor push “Edit” button. 

53. Type part number of the search criteria. 

54. Type description of the search criteria. 

55. Type quantity and how it is measured.  

56. Push “Add” button to save data. 

57. Push “Close” button to close the screen. 
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58. If it is necessary to add tools push “Tools”.  

59. To open Tools and Equipment editor push “Edit” 

button. 

60. From the whole list select associated tool. 

61. Use finder to look for the tool quickly. (Enter 

OEM P/N). 

62. If tool data is absent in the list, use these fields 

to enter new tool to the list.  

63. Push “Save” button to save new tool data. 

64. “Update” button allows to change tool data and 

save it.  

65. Push “Add” button to save recommendation 

tool. 
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66. If it is necessary to add job instructions push 

“JIC Procedure”. 

67. To open JIC editor click on the Edit. 

68. Use the field to create job instruction. 

69. Push “Save” button to save instruction. “Close” 

button is need to close window. 

70. Push “Attach” button to fix any files. 
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71. If the task should be completed during a base 

maintenance check, tick the ‘BASE’ field. 

72. Click on the Add to save entered data.  

73. If you change data in editor push “Update” 

button. 

To remove the data use “Delete” button. 

If you want to reset data click on the Refresh. 

74. Push “Check” button to open editor. 
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75. This editor is needed to quickly enter task to any 

checks or to remove the task from any check. 

This editor is only suitable for specific task enter. 

If you want to tie more tasks with checks see 

chapter # 7 “AMP Plan” of this guidance on the 

page #82. 
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76. Click on the button with needle to close editor. 

You can see all the entered tasks. 

77. Use these filters to find certain task. 

78. also, you can use these filters to find certain 

tasks.  

79. Push “Interval” button to open Interval Filter 

editor. 

80. Use interval filter to find certain tasks. 

81. To transfer tasks to Excel, click on the Excel 

button. 
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If the completing task involves completing other 

tasks, do these steps. 

82. Select the task and highlight it. 

83. In the “Associated Task” editor use Filter field 

to enter task. Push Enter button on your keyboard. 

84. Task appears in the window. Check box it. 

85. Click Add button. Don’t forget to push Update 

button in the Editor. 

Associated tasks will be added to WP automatically 

in the Planning submodule. 
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86. In the PART M module click on the Planning 

button. 

87. Use Filter ID Number field to enter number of 

task. 

88. Check box the line with task. 

89. You can see Associated Tasks Exist window. 

Window suggests to add associated task to WP. 

Click OK. 
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90. Push WP button. 

91. You can see added associated task to WP, 

which will be added as a separate WO. 
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92. In Actual submodule you can complete WP. In 

Editor you can complete WO of the task and you 

can do complete WO of the associated task. 
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If the completing task contains other tasks, do 

these steps. 

93. Select the task and highlight it. 

94. In the “Related Task or EC” editor use Filter field 

to enter task. Push Enter button on your keyboard. 

95. Task appears in the window. Check box it. 

96. Click Add button. Don’t forget to push Update 

button in the Editor. 

Related tasks will be completed in Actual 

submodule. 
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97. In Planning submodule use Filter field to enter 

task number. 

98. Check box the line. 

99. Push WP button. 

100. Note, that related task will not be added to WP. 
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101. In Actual submodule you can complete WP. 

Check box the task. Editor will appear. 

102. Click on the Comply button (you complete the 

WO). 

103. Click on the Comply WP (you complete the 

WP). 

104. “Related Task or EC to be Completed” field 

suggests you complete related task. Enter Tlog 

number and click Confirm. 

 

  

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      83 

6. AMP Maintenance Model.  

This Maintenance Model is used for the distinction of all existing tasks and their future group completion. 

 

 

 

 

 

 

 

 

 

 

 

 

1. To open AMP maintenance model screen, click 

on the AMP Model. 
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2. The model will be filled by different checks, 

registered in the Model’s Maintenance Checks 

Editor. If it is cycle model tick the field. 

3. Type the Check ID. If it is not a cycle model, 

type the Next Check ID. 

4. Provide a check description. 

5. If it is a major check tick the field. 

6. Click on the Interval. 

7. To set up a certain interval for a repetitive 

check, type FH (flight hours)/ FC (flight cycles) 

/DY (days)/ MO (months)/ YR (years) in the 

Interval tab. 
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8. Click on the Start Threshold. 

9. To set up a Start Threshold, type FH (flight 

hours)/ FC (flight cycles) /DY (days)/ MO 

(months)/ YR (years) in the Start Threshold tab. 

Only when the set parameters are reached, the 

check starts to be carried out. 

10. Click on the Finish Threshold. 

11. To set up a Finish Threshold, type FH (flight 

hours)/ FC (flight cycles) /DY (days)/ MO 

(months)/ YR (years) in the Finish Threshold tab. 

Only when the set parameters are reached, the 

check automatically is ceased. 

12. Click on the Tolerance. 

13. Set up possible tolerance for repetitive 

checks. 
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14. To save a new check, click on the Add button. 

15. To save changes in an existing check, click 

on the Update button. 

16. To delete a check, click on the Delete button. 
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17. All checks will be generated in a list and can 

be viewed in detail by clicking on it. 
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7. AMP Plan 

In conformity with the selected Logical Model, a Maintenance Plan will be displayed, where all existing tasks can be distributed according to 

the Maintenance Model. Here you can add/delete any tasks to the Maintenance Model, if necessary. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

1. To open AMP plan screen, click on the AMP 

Plan. 
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2. To transfer tasks to an appropriate check, 

highlight them on the Maintenance Requirements 

screen. 

3. Highlight appropriate type of check on the 

Maintenance Plan screen. 

4. Click on the button with a tick to the left to 

transfer tasks.  

5.  All selected tasks will be displayed in the list 

of checks. 
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6. To transfer task back highlight task on the 

Maintenance Plan screen. 

7. Push on the button with a tick to the right and 

window will appear. 

7.1. It warns, that the tasks will be removed from 

Planning module. If you click on the YES, 

selected tasks transfer out of MP and terminate 

in Planning Module, if you push on the NO, 

selected tasks transfer out of MP and don’t 

terminate in Planning Module. 

“Cancel” button is necessary to open window. 
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8. On the Maintenance Requirements screen you 

can select any task and right click. 

9. You can see view detailed information. 

10. Click on the “Close” button to close this 

screen. 
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11.Use filters for quick tasks search: 

• Task filter 

• ATA filter 

•Task Description filter 

• Filter Type. 

12. Push “Interval” button to open Interval Filter 

editor. 

13. Use interval filter to find certain tasks. 
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14. If you want to view all tasks, unincluded to 

any checks yet, select the ‘No MP’ check box and 

you will get a list of unincluded tasks. 

To see APU tasks tick “APU” field. 

15. To transfer data to excel use “Excel” button. 
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16. Use also Maintenance Plan filters: 

• Task filter 

• Check filter. 

17. Push “Interval” button to open Interval Filter 

editor. 

18. Use interval filter to find certain check. 
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19. If you want to view all checks where a 

particular task is included, select the ‘Show Task-

Check Model’ check box, and choose the task in 

the list. The result will be displayed at the bottom. 
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8. POS – AMP MR 

POS – AMP MR chapter provides relation between component IPC position and AMP MR. 

 

 

 

 

 

 

 

 

1.  To open POS – AMP MR screen, click on the 

POS – AMP MR.  

 

 

 

 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      97 

 

 

 

 

 

 

 

 

 

2. To relate tasks to an appropriate component 

IPC position, highlight them on the Maintenance 

Requirements screen. 

3. Highlight appropriate component IPC position 

on the AMP IPC Position Structure screen. 

4. Click on the button with a tick to the left to 

relate task.  

5.  All selected tasks will be displayed in the list 

of “Relation between IPC Position – MR”. 
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5.1. Also, you can see this information in the 

“Aircraft Actual Structure” sub – module. 
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6. To transfer task back highlight task on the 

“Relation between IPC Position – MR” screen. 

7. Push on the button with a tick to the right to 

transfer task. 
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8. On the Maintenance Requirements screen 

you can select any task and right click. 

9. You can see view detailed information. 

10. Click on the “Close” button to close this 

screen. 
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11.Use filters for quick tasks search: 

• Task filter 

• ATA filter 

•Task Description filter 

• Filter Type. 

12. Push “Interval” button to open Interval Filter 

editor. 

13. Use interval filter to find certain tasks. 

14. If you want to view all tasks, unincluded to 

any checks yet, select the ‘No MP’ check box 

and you will get a list of unincluded tasks. 

To see APU tasks tick “APU” field. 

15. To transfer data to excel use “Excel” button. 
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16. If you want to view all checks where a 

particular task is included, select the ‘Show 

Task-Check Model’ check box, and choose the 

task in the list. The result will be displayed at the 

bottom. 
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9. Task Effectivity 

 

 

 

 

 

 

 

 

 

 

 

 

1.  To open Aircraft Configuration Task 

Effectivity screen, click on the Task Effectivity. 
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2. Provide an appropriate Description.           

3. Provide an appropriate Remarks.                         

4. To save newly made Task Effectivity, click on 

the “Add” button. 

5. To save changes in already existing Task 

Effectivity, click on the Update button. 

6. To delete existing Task Effectivity, click on the 

“Delete” button.   
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7. You can see save data on the Aircraft 

Configuration Task Effectivity screen. 
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10. MRB (Maintenance Review Board) Category Codes 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

1. To open MRB category screen, click on the 

MRB Category. 
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2. To register a new MRB Category Code, 

provide an appropriate Description and an 

MRB Code rate. 

3. To save a newly made MRB Category Code, 

click on the Add button. 

4. To save changes in an existing MRB 

Category Code, click on the Update button. 

5. To delete an existing MRB Category Code, 
click on the Delete button. 
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6. You can see save data on the MRB Category 

Codes screen. 
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1. Receipt Engineering Info 

 

 

 

 

 

 

 

 

 

 

 

1. To open EC submodule click on the blue EC 

button. 

2. Also, you can select “Actual Structure” tab. 

3. Select aircraft registration. 

4. And push EC button. 
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5. A Receipt Engineering Info tab registers all 

incoming Airworthiness Directives, Service 

Bulletins, Service Letters and other documents 

issued by the aviation authorities and 

manufacturers. Click on the Receipt Engineering 

Info tab. 

6. To view the whole list of filters, click on the 

button with right arrow. 
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7. To find a necessary document, use filters: 

• Aircraft Family filter 

• Aircraft Type filter 

• Reference Number filter  

• Type filter 

• Issued To ... filter 

• Issued By... filter 

• Title filter 

8. Tick the H/Rev (High Revision Date Only) field 

to view only the latest updated documents; Tick 

APP(Applicable), NA (Not Applicable) fields to 

view applicable or not applicable documents to 

your aviation park. Also, tick the Analyzed/Not 

Analyzed/Airframe/Component. 

9. To view a Receipt Engineering Info Editor 

again, click on the button with left arrow. 
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10. Enter a Reference Number, an ATA chapter, 

who issued and to whom it was issued, a type of 

the document and check box Airframe or 

Component. 

11. Write down a Title and a Description. 

12. Type a Revision Number; select a Revision 

Date, an Effective Date, MOD Number and 

MNHR (man-hour). 

13. If there is a newly issued document, 

concerning the same information as the already 

existing document, this document must be 

superseded by the new one. To register 

supersession, use a Supersedes-Superseded 

editor. In the Filter Reference Number field enter 

an existing document, and then select the 

document that supersedes the old document.  
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13. To attach any documents from your 

computer, click on the ‘Attach’ button. In the 

Attachment Editor write down the file Destination 

on your computer, select its type and click on 

Attach. 

14. Tick an appropriate field: the NOT 

APPLICABLE field or the APPLICABLE field. If 

the document is applicable to your aviation park, 

select an Aircraft Family and Aircraft Type. 
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15. To divide the compliance of the document 

into several steps, use a Compliance Method 

Editor. Click on the Edit button to add a step of 

compliance. 

16. Fill out the Paragraph, Title, MNHR and 

Description fields 

17. Click on Add button. Saved data can be 

removed and updated. 

18. To save a new document, click on the save 

in the Receipt Engineering Info Editor.  
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19. All incoming documents are differently 

coloured: 

• Green means that the document has 

issued Engineering Control (company’s 

internal document); 

• Orange means that there is a newly 

registered revision of the document (copy 

of the document), but it has no issued 

Engineering Control; 

• White means that the document has no 

issued Engineering Control. 

Highlight any document.  

20. You can make a change and click on the 

Update. 

21. To remove the document click on the Delete 

button. 
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22. Instead of new document registration, 

concerning quite the same information as 

already existing document, you may copy the 

information from the existing document to the 

new one by clicking Copy. Select necessary 

items. The copy will be orange in the list and can 

be easy updated.  

23. Click on Refresh to reset all entered data. 

24. To confirm cancellation of Selected 

Document Reference Number push Cancel 

button. 
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2. Engineering Controls 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

1. An Engineering Controls tab registers internal 

documents of the company, according to 

documents, issued by the aviation authorities 

and manufacturers and registered in the Receipt 

Engineering Info tab. 

2. To view the whole list of filters, click on the 

button with right arrow. 
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3. To find a Engineering Control, use filters: 

• Criteria AC Family filter 

• Criteria IPC position filter 

• Criteria part number filter 

• Filter EC number 

• Reference number 

• ATA filter 

• MOD number filter 

• EC type filter 

• EC title filter 

4. Check box MAND or CANC or ALL if you want 

to see only mandatory EC or cancelled EC or 

both mandatory and cancelled EC. 

5. To view an Engineering Control Editor again, 

click on the button with left arrow. 
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6. To create new Engineering Controls for 

registered Service Bulletins, Airworthiness 

Directives and other documents, click on the 

Select button.  

7.  Choose an Engineering Control Number from 

the Document Receiption Catalog. If the ‘NO EC’ 

field is selected, the list of all registered receipts 

(in the Receipt Engineering Info tab) for which 

internal company’s documents have not been 

added yet, will be displayed. 

8. Use filters to find a document from the 

Document Receiption Catalog: 

• Aircraft Family filter 

• Reference Number filter 

• ATA 

9. Tick the H/Rev (High Revision Date Only) or 

No EC (No Engineering Control) to view 

documents with High Revision Date or without 

Engineering Control relatively. Also, you can 

check box NOT APPLICABLE.  

10. Push Select button. 
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10. Select an Inspection Type from a combo box. 

To view the description of abbreviations, press 

the F1 button. Type date, a MOD (Modification) 

Number, a JIC (Job Instruction Card), MNHR 

(Man-hour), and make notes. Select Engineering 

Control traits (Scheduled/ Mandatory) and on 

what it effects (Aircraft Safety/ Reliability). If it is 

‘Scheduled’, the document will be automatically 

added to the INITIALIZANG sub-module. If the 

Engineering Control should be a part of Base 

Maintenance, tick the BASE field. 

11. Select Interval tab. 

12. To set up a certain interval for repetitive 

Engineering Controls, type FH (flight hours)/ FC 

(flight cycles) /DY (days)/ MO (months)/ YR 

(years). Tick the ‘Whichever Comes Last’ field, if 

there are several parameters and the 

Engineering Control should be repeated only 

when the last parameter is reached. Tick the 

‘Completed By Component Replm’ field, if 

component replacements are required for the 

Engineering Control completion. Do not forget to 

make References. 
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13. Select Start Threshold tab. 

14. To set up a Start Threshold, type FH (flight 

hours)/ FC (flight cycles) /DY (days)/ MO 

(months)/ YR (years). Choose due date and 

enter reference data. Only when the set 

parameters are reached, the Engineering 

Control starts to be carried out. 

15. Select Finish Threshold tab. 

16. To set up a Finish Threshold, type FH (flight 

hours)/ FC (flight cycles) /DY (days)/ MO 

(months)/ YR (years). Only when the set 

parameters are reached, the Engineering 

Control automatically is ceased. 

17. Select Criteria tab. 

18. Type Position Applicability and click on the 

Add. 
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19. Select Instructions tab. 

20. When the Engineering Control goes 

necessarily with instructions, you should mark 

the required instruction. Also, you can add 

references. 

21. Select Termination tab. 

22. Select EC or Tasks that must be terminated 

and click on the Add. Use filter for search. 

23. Select Text tab. 

24. Enter necessary text and click on the Save. 
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25. Select EC Reference. 

26. To add information, click on the Edit button. 

27. In the Document Reference Editor enter a 

reference with the next available letter of the 

alphabet (on the screenshot - ‘B’), and then click 

on to save the reference. After saving, the 

reference will be added to the list of EC 

References. 
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28. Select Special Insp tab. 

29. Enter Inspection Type and Inspection 

Details. Click Add button. 

30. Select Panels tab. 

31. Enter Panel Number, type Panel Name. 

Select Access and AC Family. Push on the New 

button. 
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32. Select Materials tab. 

33. In the Materials Editor enter a Part Number 

and Description, Quantity/Unit and Material 

Type, and then click on the material. After 

saving, the material will be added to the list of 

Materials. 

34. Select Tools tab.  

35. From the whole list select associated tool. 

36. If tool data is absent in the list, use these 

fields to enter new tool to the list.  

37. Push “Save” button to save new tool data. 

38. Push “Add” button to save recommendation 

tool. 
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39. Select JIC Procedure tab. 

40. Use the field to create job instruction and 

click on the Save. 
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41. To save EC click on the Add. Highlight the 

saved EC. 

42. You can make a change and click on the 

Update. 

43. To remove the EC click on the Delete button. 

44. Instead of new EC registration, concerning 

quite the same information as already existing 

document, you may copy the information from 

the existing EC to the new one by clicking Copy. 

Select necessary items. The copy will be orange 

in the list and can be easy updated.  

45. To confirm cancellation of Selected 

Document Reference Number push Cancel 

button. 

46. Click on Refresh to reset all entered data. 

47. To add EC extra information click on the 

Next. 
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48. Type all necessary information in there fields. 

49. Click on the Update. 

50. Also you can print Engineering Order, or 

transfer data to excel. 
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Planning 
User guidance 
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1. Planning Overview. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

To open Planning sub-module in the initial 

screen of the PART M module do these steps: 

1.  Select “Actual Structure” tab. 

2. Highlight necessary aircraft registration. 

3. Push “Planning” button. 
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Planning screen is divided on three windows.  

4. “Selection”. 

5. AC Sched. 

6. Component Schedules. 

Turn to Selection window. 

7. Use “Tasks “filter or “Components” filter to see 

AC Schedule window or Component Schedule 

window or both of them at once. Tick in the Task 

check box opens AC Sched window, tick in the 

Components check box opens Component 

Schedule window. And two ticks open AC Shed 

window and Components Schedule window. 

8. You can change aircraft registration without 

leaving the Planning sub – module. Also, you can 

see necessary data for corresponding aircraft.  

9. Average screen is necessary for Calculation 

of Average Aircraft Utilization Criteria and Task 

Editor. (see unit 3) 
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Turn to “AC Sched” window. 

After data initializing and transmission to 

production, this data will be displayed in the 

Planning sub-module. 

10. All items (checks/ NRC/ Tasks/ ECs) are 

differently coloured: 

• red items are overdue; 

• yellow items will become overdue soon (less 

than 21 days); should be performed in the 

nearest time; 

• green items are normal; should not be 

performed in the nearest time (more than 21 

days); 

11. It is possible to view an amount of days until 

the next item (check/ NRC/ Task/ EC) completion 

in the ‘Calculated Due Date’/ ‘+-days’ columns. 
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12. All items can be separated into appropriate 

groups by using filters: 

“OOP”- Shows Out of Phase (check, tasks, EC, 
NRC); 

‘All’–checks/ NRC/ out of check tasks/ ECs are 
displayed; 

‘Detail’–checks/ NRC/ all tasks/ ECs are 
displayed; 

‘Tasks’ –only tasks are displayed; 

‘Checks’ –only checks are displayed; 

‘EC’ –only engineering controls are displayed; 

‘NRC’ –deferred NRC items are displayed. 

13. Use filters to view the necessary group of 

items: 

• Overdue items filter; 

• Scheduled items filter; 

• Finished items filter;  

You may use several filters at once (for example, 

checks + overdue = all overdue checks will be 

displayed). 
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14. Use filters to view the necessary group of 

items: 

• “MAND-LIM” – filter Instruction – 

Mandatory (AD; ALI; CMR), 

• “MAJOR” – filter Major Checks Only, 

• “FLS – 56” – filter TC – Flight Length 

Sensitive – 56000 FC Maximum, 

• “FLS – 75” – filter TC – Flight Length 

Sensitive – 75000FC. 

15. Use filters such as “Filter Check”, “Filter ID – 

Number” and “Filter WP/WO” to find any item 

quickly. 

16. To create a new work package select WP 

button. (see unit 2) 
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17. Use filters to view the necessary group of 

items: 

• Overdue items filter; 

• Scheduled items filter; 

• ALL. 

18. The Component Schedule has several filters: 

IPC Position filter, Part Number filter, Serial 

Number filter and Treatment filter. Select ‘Show 

All’ check box and the system will display not 

hard-time also. 
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2. Work Package Creation. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

Work Package (WP) consists of one or several 

Work Order(s) (WO), which is automatically 

assigned for each item (check/ NRC/ Task/ EC). 

After WP creation, it will be performed in the 

Actual sub-module gradually, item by item, and 

its active status will be displayed in the Work 

Package Editor also. 

1. From the whole list tick items that will be 

added to a Work Package in a list of work orders. 

2. Push WP button to open editor. 
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3. All selected types of job are shown in WO 

DETAILS window. 

4. WP Number and Date will be generated 

automatically in the WP Editor. Fill out required 

fields: Start/ Finish dates, MRO code, Station, 

WP description and ISSUED BY. 

5. You may add a Supplementary Work Order. It 

is an additional task that is not registered in the 

system yet. To register it, click on the SUPP. WO 

button to open register. 
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6. Supplementary WO number will be 

automatically generated. Enter ATA chapter. If it 

is necessary check box RII (Required Inspection 

Item) and ARA (Additional Repair Agreement).  

7. Fill out Task – Title, Description, JIC 

Procedure. You can if necessary, enter part 

number and serial number. Fill out Estimated 

Man-Hours/ Estimated Down Hours.  

8. Select who created the editor. 
9. Click on the Add button to save.  

10. In the upper side of Supplementary Work 

Order Editor the save will be appeared. 

Highlight the line. 

11. Make a change if necessary, and click on 

the Update. 

12. To remove created supplementary WO, 

click on the Delete. 

13. To reset all data, click on the Refresh. 

14. To attach any documents push yellow 

Attach button. 

15. To close Editor, push Close button. 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      142 

 
 
 

 
 
 
 
 
 

16. After saving, the supplementary work order 

will be added to the list of work orders. 

17. If there is need to put off any items of work 

package, highlight any line and click on the red 

Defer button to open Deferral Editor. 

18. You can defer the task using Prolongation 

field or FH/FC/DAYS fields. Also, you can use 

Prolongated column.  

19. Click Confirm button to save data. The 

corresponding task will turn red in the Planning 

screen.  

20. If you want to see history of defer tasks, 

click on the History button and Prolongation – 

Variation Application History List will be 

opened.  

21. Here you can change aircraft registration, 

select and highlight any items and print them 

or transfer to excel. 

 

22. To attach any documents push yellow 

Attach button. 
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23. To save a newly created Work Package, click 

on, and the WP will be transferred to a list in a 

‘Created’ tab. 
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24. Click on the Created tab. 

25. From the whole list find corresponding work 

package. Highlight it. 

26. Make a change if necessary, in Work 

Package Editor New. 

27. Click on the Save. 

28.  It is possible to add new items in the already 

created work package. Tick items that will be 

added to the created Work Package in a list of 

work orders. 

29. Push ADD button. 

30. If there is need to put off any items of created 
work package, highlight corresponding line and 
click on the red Defer button to open Deferral 
Editor. Also, you may add a Supplementary 
Work Order 

31. To transfer the WP to a ‘Planned’ tab, click 
on the Planned button. 
 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      145 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

32. Click on the Planned tab. 

33. From the whole list find corresponding work 

package. Highlight it. 

34. Push Unlock button to make upper fields 

white. You can make a change and push on the 

Revise button. 

35. To transfer the WP to an ‘Opened’ tab, click 

on Opened button. 
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36. Click on the Opened tab. 

37. From the whole list find corresponding work 

package. Highlight it. 

38. In the Opened tab there is possible to make 

changes/ to add new items/ and etc in already 

registered Work Packages. 

39. To transfer the WP to an ‘Execution’ tab, click 

on Executed button. 
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40. When you submit the Work Package to 

execution by clicking on Executed, it will be 

transferred to the Actual sub-module (view 40.1). 

41.  From the whole list find corresponding work 

package. Highlight it. 

42. In the Execution tab there is possible to make 

changes/ to add new items/ and etc in already 

registered Work Packages. 

43. You can back WP to Opened tab if you push 

Back Open button.  
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44. After working with the WP in the Actual sub-

module, status of work package can be 

supervised in the Closed/ Cancelled tabs. All 

these Work Packages can be only printed by 

clicking on Print. 

45. All items, submitted to the Actual sub-

module, will be market with tick in the list of 

items. 
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3. Calculation of Average Aircraft Utilization Criteria and Task Editor. 
 
 
 
 
 
 

 
 
 

 
 
 
 
  
 
 
 
 

1. All dates of tasks completion are calculated in 

accordance with Average Aircraft Utilization 

Criteria, except APU tasks. Data is taken from 

the Aircraft Times sub-module by default. To 

view Installed APU Data, click on APU button. To 

open an ‘Average Aircraft Utilization Criteria’ 

Editor, click on CALC button. 

2. If you need to view next due dates, taking 

into account the other average aircraft 

utilization criteria, complete the following 

steps: 

• select an amount of months (1/ 2/ 3/ 6/ 

9/ 12); 

• click on, and the system calculated 

average flight hours and cycles; 

• select the ‘Apply Calculated AVG’ check 

box, and then click on. All next due 

dates will be recalculated in accordance 

with the selected criteria. 
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3. You may also set up fixed average flight hours 

and cycles, then select the ‘Apply Fixed AVG’ 

check box, and click on. All next due dates will 

be recalculated in accordance with the set 

average flight hours and cycles. 

4. All listed tasks can be updated in an Actual 

Task Editor. For its opening, select an item’s 

check box and right-click the task. 
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5. If it is necessary remove WP or add JIC or 

select shortage number. 

6. Also, you can enter Materials and Tools. 

Click on the edit button. 

7. You can attach necessary files by clicking 

on yellow Attach. 

8. You can change completion dates (FHs)/ 

next due dates (FHs) and set up intervals. 

9. Select a ‘Terminate’ check box, if the task 

completion should be finished, but still be 

available for its returning back anytime. After 

termination, the task will be displayed in the 

‘Finished’ Aircraft Schedule. This option is 

usually used for seasonal tasks and others. 

Select a ‘Not Effective’ check box, if the task is 

not effective; after this action, the task cannot 

be returned back. Select “Superseded” and 

task will be closed in Planning. 

10. Click on the Update to save changes. 
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11. All listed components can be updated in an 

Actual Component Editor. For its opening, select 

an item’s check box and right-click the 

component. 
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12. Make corresponding changes and click on 

the Save button to save data. 

13. Also, you can defer component treatment, 

see component history position information 

and close the screen. 
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4. Forecast. 

 

 

 

 

 

 

 

 

 

 

 

A Forecast Option allows monitoring all tasks 

that should be performed within a particular 

period of time, unlike a list of tasks that displays 

only the next due date of a particular task. 

1. On the upper toolbar select “Forecast”, 

“Forecast Comp” or “ForecastSpare” and 

corresponding windows will be opened.  
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When you click on the Forecast tab in the upper 

toolbar Forecast Planning screen with tasks 

opens.  

2. Select a period of time: 

• 2 weeks; 

• 1 month; 

• 2 months; 

• 3 months; 

• 6 months; 

• 1 year; 

3. There are several filters available: 

‘All’ –checks/ NRC/ out of check tasks/ ECs are 

displayed; 

‘Tasks’ – only tasks are displayed; 

‘Checks’ –only checks are displayed; 

‘EC’ –only engineering controls are displayed; 

‘NRC’ –deferred NRC items are displayed; 

4. Use ‘ID Number’ and ‘Aircraft Registration’ 

filters. 
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When you click on the “ForecastComp” tab in the 

upper toolbar Forecast Planning screen opens.  

5. Select a period of time: 

• 2 weeks; 

• 1 month; 

• 2 months; 

• 3 months; 

• 6 months; 

• 1 year; 

6. There are several filters available: IPC 

Position filter, Part Number filter, Serial Number 

filter and Aircraft Registration. 

 When you click on the “ForecastSpare” tab in 

the upper toolbar Forecast Spare Parts screen 

opens.  

7. Select a period of time: 

• 2 weeks; 

• 1 month; 

• 2 months; 

• 3 months; 

• 6 months; 

• 1 year; 
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8. There are several filters available: 

‘All’ –checks/ NRC/ out of check tasks/ ECs are 

displayed; 

‘Tasks’ – only for tasks are displayed; 

‘Checks’ –only for checks are displayed; 

‘EC’ –only for engineering controls are 

displayed; 

‘NRC’ –only for deferred NRC items are 

displayed; 

9. Use ‘ID Number’ and ‘Aircraft Registration’ 

filters. 
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Actual 
User guidance 
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1. Actual Overview and Work Packages Completion 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
  
 

 

 

An Actual sub-module displays all actual data 

taken from the Initializing sub-module (not hard-

time Engineering Controls and Component 

Position Structure), as well as provides 

completion of work packages/work orders, 

submitted to execution in the Planning sub-

module 

To open Actual sub-module in the initial screen 

of the PART M module do these steps: 

1.  Select “Actual Structure” tab. 

2. Highlight necessary aircraft registration. 

3. Push “Actual” button. 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      161 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 

 

 

 

 

4. All Work Packages, consisting of 

checks/tasks/hard-time ECs & Components with 

assigned to them Work Orders, should be completed 

in the editor. To open it, highlight an executed Work 

Package. 

5. Click on Comply button. 
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6. You will get a list of all items (Tasks/ Checks/ 

ECs/Deferred NRC Items/ Additional & 

Supplementary Work Orders) that constitute 

the selected Work Package. 

7. Use filters to find necessary items. 

8. To register the item completion, select item’s 

check box in the list and work with it in the 

Editor. To select all the tasks, you can use 

“Select All WOs” button. 
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9. Select a Completion Date, Man-Hours/ 

Minutes, a Mechanic ID and Action Note.. 

10. It is possible to attach any references to the 

Work Order by clicking on Attach. 

11. To complete the Work Order, click on 

Comply button. 

12. All completed items turn from green to grey 

in the list. 

13. When all Work Orders, constituting the 

Work Package, are completed, the Work 

Package can be submitted to completion by 

clicking on “Compl WP” button. 

14. To finish the completion, fill out all required 

fields (T/Log Number, Remarks, Compl Date, 

Compl FH/FC) in the ‘WO Completion Data’ 

editor. 

15. Click on the “Confirm”. The WP will not be 

displayed any more. 

16. To close the fully completed Work 

Package, click on the “Close WP” button. 

(T/Log can be ‘NA’). To cancel any Work 

Packages, click on “Cancel WP”. After 

cancelation, WPs are inactive in the system. 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      164 

2. Additional Work Order & Deferred Task Cards 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

1. If during the Work Order completion, other 

tasks to be done have emerged, you should 

register an Additional Work Order by clicking 

on “Add WO”. 
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2. WO number will be automatically generated. 

Enter ATA chapter. If it is necessary check box 

RII (Required Inspection Item) and ARA 

(Additional Repair Agreement).  

3. Fill out Task – Title, Complaint Note. You 

can if necessary, enter part number and serial 

number.  

4. Fill out Recommendation.  

5. Click on the Add button to save.  

6. In the upper side Additional Work Order 

Editor the save will be appeared. Highlight the 

line. 

7. Make a change if necessary, and click on 

the Update. 

8. To remove created supplementary WO, click 

on the Delete. 

9. To reset all data, click on the Refresh. 

10.To close Editor, push Close button. 

11. To complete an additional Work Order, 

select a Completion Date, Man-Hours/ 

Minutes, a Mechanic ID; and click on Comply 

button. 
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12. If due to some reasons a selected task 

cannot be completed right now, it is possible to 

defer its completion by clicking on “Defer TC”. 

Automatically the system will register a new 

NRC (non-routine card) for a deferred task, it 

is orange in the list. 

5. NRC Remark, Recommendation and Action 

will be automatically entered and can be 

changed, if necessary. 

6. Make references to MEL (a Minimum 

Equipment List) with its category. 

7. Select reasons of the deferment: 

• P-pilot remark 

• E-lack of equipment 

• T-lack of time 

• M-lack of materials 

• R-lack of recourses 
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8. Write down estimated man hours (Est. MHr’s), 

estimated down hours (Est. Down Hr’s), a man, 

who issues and approves (Issued by/ Approved 

by). 

9. Information in the Deferred WO Editor will be 

displayed automatically and cannot be changed, 

except the ‘Defer Due FH’ filed (it is calculated 

as ‘WO Due FH’ + 50 FH by default). 

 10. To save the deferment, click on, and the new 

NRC will be transferred to a Planning sub-

module (‘DEF’ Items). 
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3. Components Replacement Completion 

 

 

 

 

 

 

 

 

 

 

 

1. WP Components List displays all components 

with replacement, transferred to Work Order in 

the Planning sub-module from the ‘Component 

Schedule’ on the bottom. To register 

replacement completion, select component’s 

check box in the list and work with it in the 

Editor. 
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2. Select a Completion Date, Man-Hours/ 

Minutes, a Mechanic ID. 

3. It is possible to attach any references to 

the Work Order by clicking on Attach button. 

4. Select the ‘Replacement’ check box, when 

a replacement should be done. After clicking 

on Comply, a ‘Component Replacement 

Registration’ Editor opens. If you view 

already registered component replacement, 

information note emerges: “Component 

Replacement Done”. Also, you can select 

“Treatment Update” check box, when 

treatment should be done. 

5. Click on the “Comply”. 
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6. To remove a component, highlight it in the 

Positions window. 

7. If it is necessary to supplement data, you can 

done it. 

8. After click on the Update. 

9. Then push Remove button. 

10. To install the component, highlight it in the 

Positions window. 

11.  Supplement editor by data. 

12. After click on the Save. 

13. Then push Remove button. 

Close the window and click again Comply button. 

(item 5) 
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4. Components tab  

 

 

 

 
 
 
 
 
 
  
 

 

 

 

1. In the Aircraft Actual Structure screen select 

Components tab. 

2. If some mistakes were made in the 

Initializing sub-module, they can be 

corrected here. To open an editor, right click 

a component.  Additional data is also 

displayed: 

• Time (Cycles) Since Installation/ New/ 

Overhaul/ Repair 

• Treatments.  
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3. Data in the Actual Component Editor will 

be the same as in the Component Position 

Initializing tab (the Initializing sub-module). 

4. To save updated information, click on the 

Save. 

5. To exit the Editor, click on the Close. 
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6. To view component’s treatment, highlight 

it: 

• green –treatment completion is not 

overdue; 

• red–treatment completion is overdue. 

7. Use filters for component search: 

• IPC Position filter 

• Part Number filter 

• Serial Number filter 

• Part Number Description filter 

• Sub-Assy 

• Removed 

• Unsch 

• Robbed 

When ‘Sub-Assy’ check box is selected, 

applying filters display sub-components also; 

When ‘Sub-Assy’ check box is not selected, 

applying filters display main assembly’s 

components. “Removed” field is for history 

info, “Unsch” field applies to removed 

(unscheduled) components and “Robbed” 

field applies to removed (robbed) 

components.  
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8. Two components can be swapped on each 

other’s positions, passing through quick 

registration. Only components, having the one 

sub-components or without any, can be 

changed. Highlight a component. 

9. Click on the SWAP button. 

10. The system automatically generates an 

interchange component. The component can be 

from other aircraft also.  

11. Click on “Confirm” to save the swapping. 
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12. Highlight again any line. 

13. Push Print button to print data of the 

component.  

14. Click on the “Removal”. 

15. To remove the component, highlight it in the 

Positions window. 

16. Supplement editor by data if necessary. 

17. After click on the Update. 

18. Then push Remove button. 

 

 
 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      176 

5. Actual Engineering Controls 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 

 

1. In the Aircraft Actual Structure screen select 

“EC-Engineering Orders” tab. 

2. The displayed Engineering Controls are 

taken from the Initializing sub-module (the EC 

initializing tab). If some mistakes were made in 

the Initializing sub-module, they can be 

corrected here. To open an editor, right click 

an Engineering Control.  Additional data is also 

displayed:  

• IPC Position 

• Part Number 

• Repetitive Interval 

• green –completion is not overdue 

• red–completion is overdue 
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3. Data in the Actual Task Editor will be 

automatically generated from the EC sub-

module (this data cannot be changed-all fields 

are grey-coloured) and from the EC Initializing 

tab (the Initializing sub-module).  

4. In case of incorrect data input in the EC 

Initializing Editor, all mistakes can be corrected 

in the Task Completion Data. You can also set 

up completion dates(FHs)/ next due dates 

(FHs)for not effective ECs. 

5. Select a ‘Terminate’ check box, if the EC 

completion should be finished, but still be 

available for its returning back anytime. After 

termination, the EC will be displayed in the 

‘Finished’ Aircraft Schedule (the Planning sub-

module). This option is usually used for seasonal 

ECs and others. Select a ‘Not Effective’ check 

box, if the EC is not effective; after this action, 

the EC cannot be returned back. Select 

“Superseded” check box and task will be closed 

in Planning. 
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6. To save updated information, click on Update. 

7. It is also possible to attach any documents by 

clicking on Attach. 

8. To exit the Editor, click on Close. 
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AIRCRAFT’S INITIALIZING 

User Guidance 
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1. General Information 
 

After an Aircraft Maintenance Program creation, that contains a Maintenance Plan with all tasks and their completion 

intervals, it should be filled in by the actual data (the last task completion, its date/ flight hours and cycles). After all data input 

and task initializing, the tasks will be transmitted to production (a Planning sub-Module).  

 

 

To begin to work with Initializing sub-

module: 

1. Highlight the corresponding type of 

aircraft. 

2. Push on the “Initializing” button. 

              The user’s manual consists of five sections: Aircraft Initializing, Checks Initializing, Component’s Position 

Initializing, Treatments Initializing and EC Initializing. 

After an Aircraft Maintenance Program creation, that contains a Maintenance Plan with all tasks and their 

completion intervals, it should be filled in by the actual data (the last task completion, its date/ flight hours and cycles). After 

all data input and task initializing, the tasks will be transmitted to production (a Planning sub-Module).  
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Checks Initializing tab allows initializing aircraft checks in accordance with the selected AMP, Maintenance 

Model. The process is quite the same as tasks initializing. After all actual data input and checks initializing, the checks will be 

transmitted to production (a Planning sub-Module). 

Component Position Initializing tab allows initializing all aircraft components, including hard-time 

components, that constitute the selected Aircraft Maintenance Program (AMP) After the process of initialization, all 

components (hard-time and not hard-time) will be transferred to the Planning sub- Module and to the Actual sub-Module.  

Engineering Controls Initializing tab allows initializing ECs. The process is quite the same as tasks 

initializing. After all actual data input and ECs initializing, the hard-time ECs will be transmitted to production (a Planning 

sub- Module), not hard-time ECs will be transferred to an Actual sub-Module.  
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2. Aircraft’s Initializing 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

1. To open “Checks-Tasks Maintenance Model” 

screen click on the Tasks Initializing. 
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2. If you prefer to work with task view, select the 

‘Task View’ check box. If you prefer to work with 

the check view, select the ‘Check View’ check box. 

3. Check view. 

4. Task view. 
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IF YOU SELECT TASK VIEW. 

5. To transfer necessary tasks to Task Initializing 

Editor check the boxes for the necessary tasks. 

6. After tick installation tasks will appear in the 

Tasks Initializing Editor. 

7. To remove task from editor it is necessary to 

highlight the task and push on the button with a 

tick to the left. 
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IF YOU SELECT CHECK VIEW 

8. To transfer necessary tasks to Task Initializing 

Editor highlight the task. 

9. Push on the button with a tick to the right. 

10. The corresponding task will appear in the 

Tasks Initializing Editor. 

11. To turn back the task highlight it in the editor 
and push on the button with tick to the left. 
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12. Select tasks’ check boxes and provide actual 

data for each task in the Initializing Data Editor. 

The Task Initializing Editor displays the 

Maintenance Plan. 

13. Enter the last date of task completion. 

14. Input an amount of Flight Hours/ Cycles of the 

last task execution. 

15. Total Date/ Total Aircraft Flight Hours and 

Cycles will be entered by default (the information 

is taken from the AC Times sub module). 

16. If you want to view date/intervals of the next 

time of task completion, select the task from the 

list on the left side of the screen and click on the 

“Preview” button.  
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17. If a date of the last task completion is 

unknown, it is possible to appoint a date of the 

next task completion. For this action select the 

‘Due’ check box and enter a date/FH/FC of the 

next task completion. All overdue tasks will be red-

coloured in the Task Initializing Preview editor and 

should be executed urgently. 

18. If some tasks are not effective for the aircraft, 

select the ‘Not Effective’ check box. 

19. Click on the “Confirm” to save the data. 

20. To find a necessary task in the Task Initializing 

Editor, use filters: 

• Task Filter 

• Interval Filter 
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21. Use filters to find necessary tasks: 

- Task Filter 

- Interval Filter 

- Check Filter 

-Not Effective tasks Filter 

- All tasks Filter 

-Initialized tasks filter 

-Not Initialized tasks Filter 
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22. To remove Not Effectivity task select Check 

View. (it is possible only in this view). 

23.Tick the “Not Effective” field to quick find the 

task.  

24. Highlight the line and push on the “Delete” 

button on your own keypad.   
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3. Checks Initializing 

Checks Initializing tab allows initializing aircraft checks in accordance with the selected AMP, Maintenance Model. The 

process is quite the same as tasks initializing. After all actual data input and checks initializing, the checks will be transmitted 

to production (a Planning sub-Module). 

 

 

 

 

 

 

 

 

 

 

 

1. To open Maintenance Check Model screen 

click on the Checks Initializing. 

2. Select a check from the Maintenance Model.  
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3. Select type of the model (Cycle or Phase). 

Check ID will automatically appear. If it is 

necessary enter description. 

4. “Interval”, “Start Threshold”, “Finish 

Threshold”, “Tolerance” tabs are automatically 

filled. This data is taken from the AMP 

submodule. 

5. Enter the last date of task completion. 

6. Input an amount of Flight Hours/ Cycles of the 

last task execution. 

7. Total Date/ Total Aircraft Flight Hours and 

Cycles will be entered by default (the information 

is taken from the AC Times sub module). 

8. If you want to view date/intervals of the next 

time of check completion, select the check from 

the list on the left side of the screen and click on 

the “Preview” button. 
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9. If a date of the last check completion is 

unknown, it is possible to appoint a date of the 

next check completion. For this action select the 

‘Due’ check box and enter a date/FH/FC of the 

next check completion.  

10. If some checks are not effective for the 

aircraft, select the ‘Not Effective’ check box. 

11. Click on the “Confirm” to save the data. 
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4. Component’s Position Initializing 
Component Position Initializing tab allows initializing all aircraft components, including hard-time components, that 

constitute the selected Aircraft Maintenance Program (AMP) After the process of initialization, all components (hard-time 

and not hard-time) will be transferred to the Planning sub- Module and to the Actual sub-Module.  

 

 

 

 

 

 

 

1. To open Part Effectivity, Maintenance Plan 

screen click on the Component’s Position 

Initializing. 
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2. From the whole list of the Positions window select 

a necessary component. 

3. Push on the button with needle to right. It allows 

to transfer component to the Component Initializing 

Editor. 

Hard-time components are marked with H-cubes  
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4. On the Component Initializing Editor selected 

component will be displayed. 

Highlight the line. 
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5. In the Initializing Data editor enter the component 

installation date.  

6. Input an amount of aircraft Flight Hours/ Cycles at 

the moment of installation.  

7. Total Date/ Total Aircraft Flight Hours and Cycles 

will be entered by default (the information taken from 

the AC Times sub-module).  

8. Enter a component Serial Number, component 

Condition, a Certificate Type and   

Certification/Manufacture Dates, a Certificate 

Number, Tag and an Approval Reference.  

9. Enter TSN/CSN, TSOH/CSOH, TSR/CSR.  

The System will atomically calculate current times of 

the component. 

10. If you work with a component that includes 

several sub-components, you can initialize the 

whole multiplex component without input data for 

each component by selecting the ‘Update All 

Components’ check box.  
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11. Select the ‘Not Effective’ check box, if the 

component is not applicable to the aircraft.  

12. To save all data, click on the Save button.  

13. To transmit the component to production, click 

on Confirm button.  
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4.1. Treatments Initializing 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Treatments of hard-time components should 

be also filled by actual data. Click on the 

‘Maintenance Plan’ to open a Treatment Data 

Editor.  
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2. The installation date, Flight Hours/ Cycles at 

the moment of installation, Time/Cycles Since 

New (TSN/CSN) will be the same as in the 

Initializing Data editor.  

3. Type the TSLC/CSLC and Completion Date. 

4. Interval fields are taken from the Aircraft 

Maintenance Program.  

5. Time of the next treatments will be calculated 

by the system automatically.  

You can view the next time of aircraft treatment 

in the ‘Aircraft Next Due’ field.  

FH = Total FH + FH Interval;  

To view the next time of component treatment in 

the ‘Component Next Due’ field.  

FH = TSN (time since new) + FH Interval;  
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Or, in case of having the last completion date:  

FH = TSLC (time since last completion) + FH 

Interval.  

‘Time Since Treatment’ field calculated in the 

following way:  

FH: Total FH - Installation FH  

Date: Total Date (or Today’s Date) – Completion 

Date  

If some fields turn red, it means that some data 

was entered incorrectly. Check an amount of 

flight hours/cycles and dates.  

6. To save all data, click on Save button. After that, 

the component turns blue. 
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5. EC Initializing 

 

 

 

 

 

 

 

1. To open Engineering Controls screen push on 

the EC Initializing. 

2. Select a check from the list of Engineering 

Controls  

3. Click on the button with one needle to right to 

add the EC to the editor. If you want to transfer 

back, click on the button with one needle to the 

left.  

4. To add all ECs, use buttons with double 

needle to left and to right. 
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5. In the EC Initialization Editor enter the last 

date of EC execution.  

6. Input an amount of Flight Hours/ Cycles of the 

last EC execution.  

7. Enter JIC, if it is necessary.  

8. Total Date/ Total Aircraft Flight Hours and 

Cycles will be entered by default (the information 

taken from the AC Times sub-module).  

9. If you want to view date/intervals of the next 

EC completion, highlight it and click on the 

“Preview”.  

10. If a date of the last task completion is 

unknown, it is possible to appoint a date of the 

next task completion. For this action select the 

‘Due’ check box and enter a date/FH/FC of the 

next task completion. Overdue ECs will be red-

coloured in the ‘Task Initializing Preview’ editor 

and should be executed urgently.  
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11. Make remarks and select criteria of the EC:  

- not effective  

- cancelled  

- superseded  

- factory complied. 

12. Click on the “Confirm” data to save data.  
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13. Use these filters to find a necessary EC. 
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MATERIAL MANANGEMENT 
User guidance 
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1. General Information 

 

 

 

 

 

 

A Material Management module is made for 

registration of engineering materials for their 

further receiving to stores. 

This submodule consists of 8 tabs: Spare Catalog, 

Shipping Agent, Supplier, Shop, Stock Account, 

Treatment, Delivery Address and Manufacture. 

A Spare Parts Catalog is used for a Position 

Structure creation in the Aircraft Maintenance 

Program (AMP). 

Before creating the Spare Parts Catalog, other 

tabs (Supplier, Shop, etc) must be fill out, because 

then, added information will be displayed in a 

Spare Parts Catalog Editor. 

1. To open submodule click on the Material 

Management button.  
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2. Spare Parts Catalog 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 

 

A Spare Parts Catalog is used for a Position 

Structure creation in the Aircraft Maintenance 

Program (AMP). 

Before creating the Spare Parts Catalog, fill out 

Editors of the other tabs (Supplier, Shop, etc), 

because then, added information will be 

displayed in a Spare Parts Catalog Editor. 

1. Open a Spare Parts Catalog Tab.  
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2. Fill in the part number and description. 

3. You should always stick the “Individual” check 

box for components. (only components) 

4. Mark the PMA check box if the component is 

not original. 

5. Mark the Dangerous check box if the 

component is dangerous goods (this is 

necessary during transportation) 

6. If it is necessary select Supplier Code and 

Shop Code. Lists of the Supplier Code and Shop 

Code are registrated in Supplier tab and Shop 

tab. 

7. Select Purchase Unit and Store Unit. If 

purchase and store units are different, enter the 

converting value. Select type of material. 
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8. Select an Aircraft type, a Manufacturer (MFG) 

Code and a correct Stock Account Number 

(names of premises in which spare parts are 

stored) from combo boxes. Also, you can enter 

package size and country of origin. 

9. Fill in the remaining fields if it is necessary 

information. Here all the fields are not under the 

asterisk. This means that they are not required. 

But the data in these fields can be used in other 

submodules. 

For example, “Restriction To Use” field. 
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The information in the “Restriction To Use” field 

will be displayed in the “Shortage” submodule 

when creating an shortage item and in the 

“Purchasing” submodule when creating a PO 

Item in the form of a Warning window. 
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10. Click on the Add button. 

11. After pressing the “Add” button you can see 

new spare part in “Spar Parts Catalog” screen. 

Highlight the line. 

12. In the Spare Parts Catalog Editor make a 

change and click on the Update button. 

13. To remove the new entered spare part click 

on the Delete. 

14. To reset all entered data in the editor push 

Refresh button. 

15. Use these filters to find new entered 

component quickly.  
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16. If you want to show the component has lower 

part of major assembly (second level of 

assembly) click on the Assy button. Part Assy 

Registration screen will be opened. 

17. Select the next lower assy part number. 

Description will be appeared automatically. Enter 

quantity. If it is necessary fill in Remark. 

18. To save the data click on the Add button. 

19. In the left window you can see lower assy 

part number. Highlight it.  

20. In the Lower Part Editor make a change and 

click on the Update.  

21. To remove the save lower part push Delete 

button. 

22. To reset all entered data click on the Refresh. 
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23. If you want to provide treatment of the 

components click on the Treatment button. Part 

Treatment Registration screen will be opened. 

24. In the treatment editor select of the 

Treatment Code. Treatment description will be 

automatically appeared. Fill out treatment 

interval. 

25. To save entered data click on the Add. 

26. You can see save treatment in the Selected 

Part’s Treatment List. Highlight the line. 

27. Make a change in the Treatment Editor and 

push Update button.  

28. To remove the highlight line click on the 

Delete button.  

29. To reset entered data click on the Refresh 

button. 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      216 

 

 
 

 

30. To show component interchangeability push 

Substitution button. Parts Substitution 

Registration screen will be appeared.  

31. In the Parts Substitution Editor select 

substitution part number. Description will be 

automatically appeared.  Select 

Interchangeability (Full, one way or NHA). If it is 

necessary fill out Reference field. To save 

entered data click on the Add. 

32. You can see save substitution in the Selected 

Part’s Substitution List. Highlight the line. 

33. Make a change in the Parts Substitution 

Editor and push Update button.  

34. To remove the highlight line click on the 

Delete button.  

35. To reset entered data click on the Refresh 

button. 
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36. To attach any documents click on the Attach 

button and Attachment screen will be appeared. 

37. Fill out destination of the document, select 

type of the document, enter Remarks and 

Attachments Links if it is necessary.  

38. Click on the Attach button. 

All three tabs such as “Assy”, “Treatment” and 

“Substitution” are used in the AMP module. If you 

have not entered data in these tabs, you will do 

it in the AMP module. If you filled in these tabs 

here, then this information is automatically 

transferred to the AMP module. 
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3. Shipping Agent 
 

 

1. Click on the Shipping Agent tab. 

2. In the Shipping Agent Editor fill out CODE and 

Name. At pleasure enter fields such as 

Address/Phone/Fax/Email/Contact1/Contact2/AOG 

Phone/AOG Contact/Shipping Instruction/WEB. 

3. To save data push Add button. 

4. You can see the save data in the List of Shipping 

Agents. Highlight the line. 

5. Make a change in the editor and click on the 

Update.  

6. To remove Shipping Agent click on the Delete.  

7. To attach any documents click on the Attach 

button and Attachment screen will be appeared. 

8. Fill out destination of the document, select type 

of the document, enter Remarks and Attachments 

Links if it is necessary.  

9. Click on the Attach button. 
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4. Supplier 

 
 
  

1. Click on the Supplier tab. 

2. In the Suppliers Editor fill out CODE, Shipping 

Agent CODE and Name. At pleasure enter fields 

such as 

Address/Phone/Fax/Email/Contact1/Contact2/AOG 

Phone/AOG Contact/Shipping 

Instruction/WEB/Contract Number/Contract 

Place/Contract Date/Currency/Payment/Agreement 

number/Credit Limit/Certificate Type/Certificate 

Date. 

3. To specify the Range of Goods for a particular 

supplier, click on Goods Range. 

4. Select Part Range and click on the Update to 

save. You can look for suppliers registered in the 

database using a Find Supplier Tab located in a 

Purchasing Sub-Module. 

5. To save data push Add button. 
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6. You can see the save data in the List of Suppliers. 

Highlight the line. 

7. Make a change in the editor and click on the 

Update.  

8. To remove Supplier click on the Delete.  

9. To attach any documents click on the Attach 

button and Attachment screen will be appeared. Fill 

out destination of the document, select type of the 

document, enter Remarks and Attachments Links if 

it is necessary.  Click on the Attach button. 
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5. Shop. 
 

 
 

1. Click on the Shop tab. 

2. In the Shop Editor fill out CODE, Shipping Agent 

CODE and Name. At pleasure enter fields such as 

Address/Phone/Fax/Email/Contact1/Contact2/AOG 

Phone/AOG Contact/Shipping 

Instruction/WEB/Contract Number/Contract 

Place/Contract Date/Currency/Payment/Agreement 

number/Credit Limit/Certificate Type/Certificate 

Date. 

3. To attach any documents click on the Attach 

button and Attachment screen will be appeared.  

4. Fill out destination of the document, select type 

of the document, enter Remarks and Attachments 

Links if it is necessary. 

5.  Click on the Attach button. 

6. To save data push Add button. 

7. You can see the save data in the List of Shops. 

Highlight the line. 

8. Make a change in the editor and click on the 

Update.  

9. To remove Supplier click on the Delete. 
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6. Stock Account. 
 

  

 
 
 

 

 

1. Click on the Stock Account tab. 

2. In the Stock Account Editor fill out Stock 

Account, Description. Select Type and Purchase 

Code. 

3. To save data push Add button. 

4. You can see the save data in the List of Stock 

Account. Highlight the line. 

5. Make a change in the editor and click on the 

Update.  

6. To remove Stock Account click on the Delete.  
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7. Treatment. 
 

 

 
 
 
 

 

 

 

1. Click on the Treatment tab. 

2. In the Treatment Editor fill out Treatment, 

Description and Remarks 

3. To save data push Add button. 

4. You can see the save data in the List of 

Treatments. Highlight the line. 

5. Make a change in the editor and click on the 

Update.  

6. To remove Treatment click on the Delete.  
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8. Delivery Address. 
 

 

 

 

 

 
 
 
 

 

 

1. Click on the Delivery Address tab. 

2. In the Delivery Address Editor fill out CODE and 

Name and Address. At pleasure enter fields such 

as Phone/Fax/Email/Contact1/Contact2/AOG 

Phone/AOG Contact.  

3. To save data push Add button. 

4. You can see the save data in the List of Delivery 

Address. Highlight the line. 

5. Make a change in the editor and click on the 

Update.  

6. To remove Treatment click on the Delete.  

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      225 

9. Manufacture. 
 

 

1. Click on the Manufacturer tab. 

2. In the Manufacturer Editor fill out CODE and 

Name. At pleasure enter fields such as 

Address/Phone/Fax/Email/Contact1/Contact2/ 

WEB. 

3. To save data push Add button. 

4. You can see the save data in the List of 

Manufactors. Highlight the line. 

5. Make a change in the editor and click on the 

Update.  

6. To remove Shipping Agent click on the Delete.  

7. To attach any documents click on the Attach 

button and Attachment screen will be appeared. 

8. Fill out destination of the document, select type 

of the document, enter Remarks and Attachments 

Links if it is necessary.  

9. Click on the Attach button. 
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A/C TIMES – AIRCRAFTS TIMES 

User Guidance 
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2. General Information 

 

 

 

 

 

The A/C TIMES application allows users to register aircraft and APU utilization: total and the 

last flight cycles and hours. To begin to work with this submodule, you need click “A/C Times” button 

(1) on the right side of the PART M module list. On the left side of window there is A/C - APU 

Utilization Registration List (2). Here you can see the whole list of aircraft data. On the right side of 

window there is Editor page (3) for A/C utilization, APU utilization and ETOPS data. 
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The user’s manual consists of seven sections: General Information, Aircraft Utilization, APU Utilization, Penalty Registration, 

Flight data filters and printout, Correction and APU Check.  

Aircraft Utilization section provides step by step overview of the total hours and cycles calculation. Also, it is offered ETOPS 

flight registration if it is necessary. If you performed maintenance procedure before flight, you can type all data of maintenance 

result in the special window. 

APU Utilization section explains how to register total APU hours and total APU cycles. Also, this section allows to print APU 

temperature. 

Penalty Registration section is necessary to register penalties that will be displayed in case of helicopter utilization registration 

or in case of any types of aircraft if there is special flight operation condition that affects the component resource. 

Flight Data Filters and Printout section gives you information about Date/A/C registration/APU utilization filters for quick 

searching of data. Also, you can know, how to transfer this data to Excel. 

In case of incorrectly entered value or missing records you need correct AC Utilization value. Correction section provides 

recalculation of Total AC Utilization values from selected record to last record in sequence. 

APU CHECK section allows to register APU start procedure in flight. 
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3. Aircraft Utilization  
Aircraft Utilization section provides step by step overview of the total hours and cycles calculation. Also, it is offered ETOPS flight registration if it 

is necessary. If you performed maintenance procedure before flight, you can type all data of maintenance result in the special window. 

 

 

 

  
 
 
 
 
 
 
 

 

 

 

 

 

 

1.To open an Aircrafts-APU Utilization Registration List, 

click on the AC-APU Utilization button. 

 

2. To open the AC Utilization Editor, click on the arrow 

button.  
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3. An Aircraft Editor will automatically generate a today’s 

date. If the edit date is not today, use the calendar to select 

the correct flight date of proper aircraft. 

4. Select aircraft registration. Aircraft type will appear 

automatically. 

5. Write in Flight No/From/To fields  
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6. Type the takeoff time (T/OFF field) and landing time 

(LND field) (UTC), then click on the Calculate button, and 

the system will calculate flight hours. Also, you can manual 

fill Hours field or Cycles field without calculation.   

7. To calculate total hours and total cycles, click on the 

Calculate button. Last Hours and Last Cycles fields are 

refilled by the system automatically. The Last Date 

information and Last TLOG data are also provided. 
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8. Click on the ADD button (at the top of the editor) to save 

data. 

9. You can see saved aircraft utilization data on the 

Aircrafts-APU Utilization Registration List. 

 

NOTE:  Fields with a reference marks (*) are 

mandatory to fill. ‘TLog’ field can be also filled as 

‘N/A’. 

 

NOTE:  In case of incorrectly entered value or missing 

records “Correction” button is used to recalculation 

new total hours value. More information you can see 

in the Correction chapter on the page 19. 

 

 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      234 

 

 

 
 

 

 

 

 

 

 

10. You can update the new data. Highlight the line (view 

9) and click on the UPDATE button. 

 

11. To remove flight data of the corresponding aircraft, 

highlight the line (view 9) and click on the DELETE 

button. 

 

12. To reset all data, click on the REFRESH button. 
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13. Registering Airplane Utilization, tick the No Penalty 

field. It is necessary for any types of aircraft if there is 

special flight operation condition that affects the 

component resource. More information you can see in 

the “Penalty registration” chapter on the page 30. 

 

14. If it is ETOPS flight, tick the ETOPS field. 
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15. To open ETOPS Editor, click ETOPS button on the 

top of the Editor list. 

16. Data such as Date, A/C Reg, A/C Type, Flight No, 

From, To and TLOG will appear automatically. 

17. Type the ETOPS IN time and ETOPS OUT time. The 

system automatically calculates ETOPS time difference. 

18.  Click on the ADD button (at the top of the editor) to 

save data. 

19. You can see saved ETOPS data on the ETOPS 

Editor List below. 

20. You can update the new ETOPS data. Highlight the 

line (view 19) and click on the UPDATE button. 

21. To remove ETOPS data, highlight the line (view 19) 

and click on the DELETE button. 

22. To reset all ETOPS data, click on the REFRESH 

button. 
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23. You can tick Maintenance field and According 

Schedule field as supporting information.  

24. Click on the Service button if you performed 

maintenance procedure (oil servicing, refuel operation, 

tire pressure check, work orders). You will see TLOG 

LINE CHECK window. 
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25. Station and T/Log Number will appear automatically. 

26. Data such as A/C Reg, A/C Type, Date, FH and FC 

will appear automatically. If the edit date is not today, use 

the calendar to select the correct flight date of proper 

aircraft. Fill the “TIME” and “Flight No” fields. 

27. Select a mechanical ID number in “Raised by” field. If 

it is necessary, tick PR or Mtx or Schd field, where: 

• PR – Pilot Remarks. Pilot makes report about fault 

in TLB before departure or after arrival. 

• Mtx – Maintenance Remarks. Fault report is made 

in TLB by maintenance staff.  

• Schd – Schedule Remarks. It means defect 

rectification, or troubleshooting procedure during 

ground time. 

In the WO/WP field please select work order number or 

work package number related Line Check. 
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28. Enter NW (Nose Wheel) and MW (Main Wheel) 

pressure data when checking and after inflated. 

29. Enter result of engines oil servicing. For example, E1 

rem means oil remain of the engine #1, but E1 means oil 

quantity after engine #1 after refill. 

30. Enter result of APU oil servicing. APU rem means 

APU oil remain.  

31. Enter result of hydraulic reservoir servicing. For 

example, H1 means hydraulic quantity of the first 

reservoir. 

32. Enter result of drive generator oil servicing. For 

example, GD1 means generator drive of engine #1.  

33. Enter result of starter oil servicing. For example, Strt1 

means starter of engine #1. 
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34. Enter refuelling procedure data, where: 

• PRIOR FUELLING –remain of fuel on the board. 

• UPLIFT – refuelling quantity.  

• DEPARTURE – total fuel quantity on the board 

before flight.  

• ARRIVAL – remain of fuel on the board after 

arrival. 

35. Enter mechanical ID number to “CRS by” field, type 

CRS date and CRS time (in UTC). If another person was 

involved in the work, you can note additional signature in 

the “RII by field”. Type the airport station, where CRS was 

issued. Also, you can enter hours and minutes to display 

the total work time of the maintenance staff. 
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36. Select by tick the type of line maintenance, where: 

• FF/TR – transit check 

• DY/SC – daily check 

• WY – weekly check 

• L-check – line check 

37. To save entered data push “Add” on the upper 

toolbar.   

After TLOG LINE CHECK editing completion you can still 

change other fields. After new data enter click Update 

button on the upper toolbar. To reset all data, click on the 

REFRESH button. 

38. To close TLOG LINE CHECK window, push “CLOSE” 

button on the right bottom side of the window. 
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3. APU Utilization 

APU Utilization section explains how to register total APU hours and total APU cycles. Also, this section allows to print APU temperature. 

 

             

NOTE:  Fields with a reference marks (*) are mandatory to fill. ‘TLog’ field can be also filled as ‘N/A’. 

 

 

 

 

1.  To open an Aircrafts-APU Utilization Registration List, 

click on the AC-APU Utilization button. 

 

2. To open the APU Utilization Editor, click on the arrow 

button. 
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3. Select APU Utilization tab at the top of the editor. 

4. An APU Editor will automatically generate a today’s 

date. If the edit date is not today, use the calendar to 

select the correct flight date of proper aircraft.  Select 

aircraft registration. Aircraft type will appear 

automatically. Write in Flight No/From/To and TLOG 

fields. 
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5. Type hours and cycles. To calculate total hours and 

cycles click on the Calculate button. Total Hours (HH.mm) 

field lets you to read APU total hours in decimal value. 

Also, you can type temperature data. 

6. The Last Hours, Last Cycles, Last Date and Last TLOG 

are also provided.  
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7. Click on the ADD button to save data.  

8. You can update the new APU data. Highlight the line 

(view 12) and click on the UPDATE button. 

9. To remove APU data, highlight the line (view 12) and 

click on the DELETE button. 

10. To reset all APU data, click on the REFRESH button. 
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11. To see save APU data, it is necessary to tick APU 

field on the Aircrafts-APU Utilization Registration List.  

12. You will see two fields: upper field is Aircraft utilization 

data and down field is APU utilization data. 
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4. Correction  
In case of incorrectly entered value or missing records you need correct AC Utilization value. Correction section provides recalculation of Total AC 

Utilization values from selected record to last record in sequence. 

 
 

 
 
 
 

 

 

 

 

 

 

1. Select on the Aircraft-APU Utilization Registration 

List the record needs to be corrected and push 

“Correction button” on the AC Utilization Editor and 

correction editor will be run. 
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NOTE: Correction editor consist of two frames. Upper frame is called by Aircraft Time Correction. It shows current value (selected record). Lower frame is 

called by Corrected Value. It permits to correct hours and cycles and show s new Total AC Utilization values from selected record to last record in sequence. 

 

 

 

 

2. Type new hours and minutes. You can also type 

new cycles. 

3. Difference of the hours and cycles will automatically 

appear. 

4. You can see corrected total hours and total cycles 

data. 

5. Push “Confirm” button to run recalculation of Total 

AC Utilization values from selected record to last 

record in sequence. 

In case of missing records do these steps: 

• Enter the missing record (see Aircraft Utilization 

chapter on the page 3); 

• Select record above newly inserted record; 

• Open correction editor (push “Correction” button) 

To run recalculation, click “Confirm” button with zero 

corrected value. 
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5. Flight Data Filters and Printout 
 

 

 

1. You can view flights of a selected aircraft at a particular 

date. For this action enter a necessary date in the date 

field. 

2. If you need to view flights of the day before a particular 

date, tick the “2DY” field. 

3. To view registered APU, tick the “APU” field. 

4. You can print out flight data within a particular period of 

time. Click on the PRINT button. 

5. Select from date and to date.  

6. Select an aircraft and type of AC or APU data. 

7. Click on the PRINT button. To view and print aircrafts 

time in the Excel format, click on Excel button. 

8. Push needle button and Editor page will disappear. 

9. Tick the ETOPS field to select from the whole list of the 

aircraft utilization only lines with ETOPS status. 
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10. Tick the APU>=6080C field to select from the whole list 

of the aircraft utilization only lines with APU editor data, 

where temperature is more than 6080C. 

11. Tick the SERVICE field to select from the whole list of 

the aircraft utilization only lines, where there are service 

during pre-flight check. 

12. If there was maintenance during pre-flight check for 

example after arrival report about system failure, push “To 

TLOG” button to write in your action. TLOG submodule 

filling rule you can see in TLOG user guidance. (PART M 

module - select TLOG submodule - select HELP insert). 
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6. APU Check 
 

APU CHECK section allows to register APU start procedure in flight. 

 

 

 

 

 

 

 

 

 

 

 

1. APU Check is used to register APU start in flight. To 

open an APU Inflight Start Check List, click on the APU 

Check button. 

 

NOTE:  Fields with a reference marks (*) are 

mandatory to fill. 
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2. An APU Inflight Check Editor will automatically generate 

a today’s date. If the edit date is not today, use the calendar 

to select the correct flight date of proper aircraft. Select 

aircraft registration and type Flight No. 

3. Write in Flight Level/TAT/Time After TO fields. 

4. Tick Yes/No opposite each attempt. 

5. Click on the ADD button to save data. 

6. You can update the new data. Highlight the line (view 9) 

and click on the UPDATE button. 

7. To remove APU inflight check data of the corresponding 

aircraft, highlight the line (view 9) and click on the DELETE 

button. 

8. To reset all data, click on the REFRESH button. 
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9. You can see APU inflight check data on the APU Inflight 

Start Check List. 
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7. Engine Utilization 

 

 

 

 

 

 

 

 

1. To open an Engine Utilization List, click on the Engine 

Utilization tab. 

2. Select aircraft registration, serial number of engine and 

correct date. 

3. You can see engine utilization information. This data is 

generated from AC Utilization. Last 4 columns are Engine 

FH (time since new), Engine FC (Cycle since new), AC FH 

(time in one flight) and AC FC. 

4. Also, all engine data changes may be monitored in the 

“Actual Component Editor”. 
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8. Penalty Registration. 

Penalty Registration section is necessary to register penalties that will be displayed in case of helicopter utilization registration or in case of any 

types of aircraft if there is special flight operation condition that affects the component resource. 

 

 

 

 

 

 

 

 

1. Click on the Penalty button to open Utilization Penalty 

List. 

 

 
NOTE: Do not forget click Penalty field on the AC UTILIZATION EDITOR page. 

NOTE:  Fields with a reference marks (*) are mandatory to fill. 
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2. Select aircraft type and fill Penalty field by flight condition 

(for example- 27 nots wind). 
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3. All Penalties (Flight Hours/Cycles) can be: 

• Fixed – “Fix” 

• Multiplied – “X” 

• Added – “+” 

Type the value for penalty. 
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4. Click on the ADD button to save. 

 

5. You can update a penalty. Highlight it from the list of 

penalties, make changes and click on the update. 

 

6. You can delete a penalty. Highlight it and click on the 

DELETE button. 

 

7. To reset all data, click on the REFRESH button. 
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T/LOG – Technical Log 
User guidance 
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1. General Information 

 

 

 

A Technical Log sub-module registers all primary information, obtained from a 

pilot, result of maintenance performance and further troubleshooting actions, 

taken by a mechanic.  

To begin to work with this submodule, you need click “T/LOG” button (1) on the 

right side of the PART M module list. A small window will appear. It contains 

aircraft registration list (2). Highlight the related aircraft and click on the “Select” 

button below (3). 

The user’s manual consists of six sections: Technical Log Creation, Component 

Replacement (LRU), Technical Log Line Check, Transfer to NRC and transfer to 

WO, Reports and View.  

Technical Log Creation provides step by step overview of the new T/Log creation 

with defect rectification, of the T/Log creation with MEL/CDL and of the T/Log 

creation with closing reference DMI number.  

Component Replacement (LRU) section explains how to register replace of the component.  Technical Log Line Check section give you 

information about results of service procedure.  Also, while T/Log creating with MEL/CDL you can use transfer to NRC function or transfer to WO 

function. Thanks to these features, it is possible to monitor opened defect. 

Reports section explains how to see all the DMI (HIL) closed and opened reports. Also, you can find aircraft maintenance history for any 

period. View section shows all the creating T/Logs. 
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2. Technical Log Creation 

2.1 T/Log creation with a defect rectification 
 
 
 

 
 
 
 
 
 
 

 

 

1. To create a new T/L, push NEW button on the upper 

toolbar of the Technical LOG screen.    

2. Select airport station. A/C REG; A/C Type; Flight No 

fields are automatically displayed. Write in Take Off 

column and Landing column. The Block line means 

take off time and landing time, but The Flight line 

means aircraft motion time from gate to gate. Total FH 

and FC fields are filled automatically and show aircraft 

utilization values.  

3. Enter a T/L number and its sequences (there are 

Technical Log Books where the whole page has 

number, but each reference has item number 

(sequence), and there are Technical Log Books where 

the page has refences with own numbers, then Seq 

field is not required).  
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4. Select a mechanical ID number. Click F1 button on 

your computer keyboard to see more information 

about mechanical. 

5. Tick PR or Mtx or Schd field, where  

• PR – Pilot Remarks. Pilot makes report about 

fault in TLB before departure or after arrival. 

• Mtx–Maintenance Remarks. Fault report is 

made in TLB by maintenance staff.  

• Schd–Schedule Remarks. It means defect 

rectification, or troubleshooting procedure 

during ground time. 

6. Complaint field is needed to record all pilot remarks 

or remarks, that was found during maintenance.  

7. After TLOG registration completion it will not be 

possible to remove the text from Complaint field or 

Action field. Use the Correction button to correct the 

text. 

8. If a complaint is serious and an aircraft needs to be 

delayed due to some technical reasons, tick the 

‘Technical Delay’ and make a Delay Note.  
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9. Select from ATA catalog correct system chapter 

number of related remark.  

10. Action field is needed to record all actions taken 

by maintenance staff.  

11. After TLOG registration completion it will not be 

possible to remove the text from Complaint field or 

Action field. Use the Correction button to correct the 

text. 

12. You can put the tick Unconfirmed Failure field, if 

the pilot remarks are not confirmed during 

troubleshooting, for example it was intermittent fault. 

13. Select from ATA catalog correct system chapter 

number of related remark. 

14. Enter mechanical ID number to “CRS by” field, 

type CRS date and CRS time (in UTC). If another 

person was involved in the work, you can note 

additional signature in the “RII by field”. Type the 

airport station, where CRS was issued. Also, you can 

enter hours and minutes to display the total work time 

of the maintenance staff. 
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15. On the upper toolbar push the Add button to save 

a new created Tech Log. 

16. To exit the T/Log screen, click the CLOSE toolbar 

button. 

17. After TLOG registration completion you can still 

refill other fields except Complaint/Action field 

(Correction button performs this function). After new 

data enter click Update button on the upper toolbar.  

18. To remove a T/Log click the Delete toolbar button.  
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19. But you need an authentication for this action: 

enter your id and password in the authentication 

screen.  

20. If you want to create new T/Log with other A/C 

registration number, no need to exit from T/Log 

submodule and re-enter.  Push “AC Select” button. 

21. From the whole list highlight other A/C registration 

and push “Select” button.  

 

 

NOTE:  Fields with a reference marks (*) are mandatory to fill. 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      267 

2.2 T/Log creation using MEL/CDL. 
 
 
 

 
 
 
 
  
 
 
 

1. To create a new T/L, push NEW button on the 

upper toolbar of the Technical LOG screen.    

2. Select airport station. A/C REG; A/C Type; Flight 

No fields are automatically displayed. Write in Take 

Off column and Landing column. The Block line 

means take off time and landing time, but The Flight 

line means aircraft motion time from gate to gate. 

Total FH and FC fields are filled automatically and 

show aircraft utilization values.  

3. Enter a T/L number and its sequences (there are 

Technical Log Books where the whole page has 

number, but each reference has item number 

(sequence), and there are Technical Log Books 

where the page has refences with own numbers, 

then Seq field is not required).  

4. Select a mechanical ID number. Click F1 button 

on your computer keyboard to see more information 

about mechanical. 
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5. Tick PR or Mtx or Schd field, where  

• PR – Pilot Remarks. Pilot makes report about 

fault in TLB before departure or after arrival. 

• Mtx–Maintenance Remarks. Fault report is 

made in TLB by maintenance staff.  

• Schd–Schedule Remarks. It means defect 

rectification, or troubleshooting procedure 

during ground time. 

6. Complaint field is needed to record all pilot 

remarks or remarks, that was found during 

maintenance.  

7. After TLOG registration completion it will not be 

possible to remove the text from Complaint field or 

Action field. Use the Correction button to correct the 

text. 

8. If a complaint is serious and an aircraft needs to 

be delayed due to some technical reasons, tick the 

‘Technical Delay’ and make a Delay Note.  

9. Select from ATA catalog correct system chapter 

number of related remark.  



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      269 

 
 
 

  
 
 
 
 
 
 
 

10. Action field is needed to record all actions taken 

by maintenance staff.  

11. After TLOG registration completion it will not be 

possible to remove the text from Complaint field or 

Action field. Use the Correction button to correct the 

text. 

12. You can put the tick Unconfirmed Failure field, if 

the pilot remarks are not confirmed during 

troubleshooting, for example it was intermittent fault. 

13. Select from ATA catalog correct system chapter 

number of related remark. 

14. Tick the “Transferred to DMI” to confirm deferred 

reference with dead line.  

DMI – Deferred Maintenance Item. 

15. Select the reason of the deferred reference 

creation, where: 

• M – Material. Components are not available 

in the store; 

• T – Time. No ground time for defect 

rectification;   

• E – Equipment. Special tools are not available 

in the kit. 
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16. Write in MEL/CDL item and select MEL category 

(from A to D). If the defect is opened in accordance 

with other technical documentation such as AMM, 

SRM, FIM, TSM or operator letter, select N/A 

category). 

17. To set a dead line, click on Calendar button and 

a Date Calendar will open. Select a due date. 

18. If the dead line does not depend on MEL 

category, but it depends on amount of the flight 

hours or cycles, write in due FH or due FC.  

19. Enter mechanical ID number to “CRS by” field, 

type CRS date and CRS time (in UTC). If another 

person was involved in the work, you can note 

additional signature in the “RII by field”. Type the 

airport station, where CRS was issued. Also, you can 

enter hours and minutes to display the total work 

time of the maintenance staff. 

20. On the upper toolbar push the Add button to save 

a new created Tech Log. 
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2.3 T/Log creation with closing reference DMI number. 

 

 

 

 

 

  

1. To create a new T/L, push NEW button on the 

upper toolbar of the Technical LOG screen.    

2. Select airport station. A/C REG; A/C Type; Flight 

No fields are automatically displayed. Write in Take 

Off column and Landing column. The Block line 

means take off time and landing time, but The Flight 

line means aircraft motion time from gate to gate. 

Total FH and FC fields are filled automatically and 

show aircraft utilization values.  

3. Enter a T/L number and its sequences (there are 

Technical Log Books where the whole page has 

number, but each reference has item number 

(sequence), and there are Technical Log Books 

where the page has refences with own numbers, 

then Seq field is not required).  

4. Select a mechanical ID number. Click F1 button 

on your computer keyboard to see more information 

about mechanical. 
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5. Tick PR or Mtx or Schd field, where  

• PR – Pilot Remarks. Pilot makes report about 

fault in TLB before departure or after arrival. 

• Mtx–Maintenance Remarks. Fault report is 

made in TLB by maintenance staff.  

• Schd–Schedule Remarks. It means defect 

rectification, or troubleshooting procedure 

during ground time. 

6. Push “Select” button of the DMI field to select 

deferred item, and click from the whole list deferred 

item that you want to close. 

7. Complaint field is needed to record all pilot 

remarks or remarks, that was found during 

maintenance.  

8. After TLOG registration completion it will not be 

possible to remove the text from Complaint field or 

Action field. Use the Correction button to correct the 

text. 
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9. If a complaint is serious and an aircraft needs to 

be delayed due to some technical reasons, tick the 

‘Technical Delay’ and make a Delay Note.  

10. Select from ATA catalog correct system chapter 

number of related remark.  

11. Action field is needed to record all actions taken 

by maintenance staff.  

12. After TLOG registration completion it will not be 

possible to remove the text from Complaint field or 

Action field. Use the Correction button to correct the 

text. 

 

13. You can put the tick Unconfirmed Failure field, if 

the pilot remarks are not confirmed during 

troubleshooting, for example it was intermittent fault. 

 

14. Select from ATA catalog correct system chapter 

number of related remark. 
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15. Enter mechanical ID number to “CRS by” field, 

type CRS date and CRS time (in UTC). If another 

person was involved in the work, you can note 

additional signature in the “RII by field”. Type the 

airport station, where CRS was issued. Also, you can 

enter hours and minutes to display the total work 

time of the maintenance staff. 

16. On the upper toolbar push the Add button to save 

a new created Tech Log. 

 

NOTE:  Fields with a reference marks (*) are mandatory to fill. 

ATTENTION: It is comfortable to use NRC submodule if you have multistage troubleshooting within deadline of defect. You can tie 

references between each other. Use the T/Log for defect rectification at once, or to open defect while single step operation. 
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3. Component Replacement (LRU) 

 

 

 

 

 

1. After new T/Log creation completion you can 

mark component replacement data. Click the button 

with two arrows to open Component Replacement 

Registration List. T/Log creation is completed when 

on the upper toolbar ADD button is pushed. It 

means that you have saved a new created Tech 

Log. 

 

 

NOTE:  Fields with a reference marks (*) are mandatory to fill. 
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2. T/Log number is automatically transferred from 

Technical LOG screen.  

3. Write in “P/N Out” field part number of removed 

component. Write in “P/N In” field part number of 

installed component. 

4. Write in “S/N Out” field serial number of removed 

component. Write in “S/N In” field serial number of 

installed component. 

5. Fill in the fields such as Description/ Tag No/ 

Reason/Position/ATA. 

6. You can fill in the Mod. Status/Time/Remark fields 

as supporting information. 

7. Select from the whole list the mechanical ID 

number. Name of mechanic will be appeared 

automatically. 

8. To save entered data push “Add” on the upper 

toolbar. You can see save data on the white screen 

above toolbar.  
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9. After Component Change Registration completion 

you can still change other fields. After new data enter 

click Update button on the upper toolbar.  

10. If you want to remove save data, highlight the line 

and click “Delete” button. 

11. To close the Component Replacement 

Registration screen click the “Close” button. 
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12. Also you can see component replacement data 

on the Technical LOG screen near Component 

replacement button. 
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4. Technical Log Line Check. 

 
 
 

 

 

 

 

1. If Line Check was performed after arrival or 

before departure, you can registrate these data in 

the TLog submodule. Push button with the tick in 

the left bottom side of the screen to open TLOG 

LINE CHECK window. 

 

 
 
 
 
 
 
 

 

NOTE:  Fields with a reference marks (*) are mandatory to fill. 
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2. Station and T/Log Number will appear 

automatically. 

3. Data such as A/C Reg, A/C Type, Date, FH and 

FC will appear automatically. If the edit date is not 

today, use the calendar to select the correct flight 

date of proper aircraft. Fill the “TIME” and “Flight No” 

fields. 

4. Select a mechanical ID number in “Raised by” 

field. If it is necessary, tick PR or Mtx or Schd field, 

where: 

• PR – Pilot Remarks. Pilot makes report about 

fault in TLB before departure or after arrival. 

• Mtx – Maintenance Remarks. Fault report is 

made in TLB by maintenance staff.  

• Schd – Schedule Remarks. It means defect 

rectification, or troubleshooting procedure 

during ground time. 
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In the WO/WP field please select work order 

number or work package number related Line 

Check. 

5. Enter NW (Nose Wheel) and MW (Main Wheel) 

pressure data when checking and after inflated. 

6. Enter result of engines oil servicing. For example, 

E1 rem means oil remain of the engine #1, but E1 

means oil quantity after engine #1 after refill. 

7. Enter result of APU oil servicing. APU rem means 

APU oil remain.  

8. Enter result of hydraulic reservoir servicing. For 

example, H1 means hydraulic quantity of the first 

reservoir. 

9. Enter result of drive generator oil servicing. For 

example, GD1 means generator drive of engine #1.  

10. Enter result of starter oil servicing. For example, 

Strt1 means starter of engine #1. 
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11. Enter refuelling procedure data, where: 

• PRIOR FUELLING –remain of fuel on the 

board. 

• UPLIFT – refuelling quantity.  

• DEPARTURE – total fuel quantity on the 

board before flight.  

• ARRIVAL – remain of fuel on the board after 

arrival. 

12. Enter mechanical ID number to “CRS by” field, 

type CRS date and CRS time (in UTC). If another 

person was involved in the work, you can note 

additional signature in the “RII by field”. Type the 

airport station, where CRS was issued. Also, you 

can enter hours and minutes to display the total 

work time of the maintenance staff. 

13. Select by tick the type of line maintenance, 

where: 

• FF/TR – transit check 

• DY/SC – daily check 

• WY – weekly check 

• L-check – line check 
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14. To save entered data push “Add” on the upper 

toolbar.   

After TLOG LINE CHECK editing completion you 

can still change other fields. After new data enter 

click Update button on the upper toolbar.  

To reset all data, click on the REFRESH button. 

15. To close TLOG LINE CHECK window, push 

“CLOSE” button on the right bottom side of the 

window. 
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16. Also you can see Line check result data on the 

Technical LOG screen near button with the tick. 
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5. Transfer to NRC and transfer to WO. 

While T/Log creating with MEL/CDL (see unit 1.2) you can use transfer to NRC function or transfer to WO function.  

 

 

  

 

 

 

1. After completion of the T/LOG creation with 

MEL/CDL you can push “To NRC” on the toolbars to 

begin to work with NRC submodule. It is comfortable 

to plan defect rectification with multistage 

troubleshooting within deadline of defect. Also, after 

“To NRC” click NRC will be displayed in the 

“Planning” submodule. 

2. After completion of the T/LOG creation with 

MEL/CDL you can push “WO” on the toolbars to 

make work order for defect rectification. It is 

comfortable if you use LSM (Line Station 

Maintenance) module. After click of “WO” button work 

order will display in the LSM module where you can 

print it and issue to work. 
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6. Reports. 

6.1. DMI REPORTS 
 

 

 

 

 

 

 

 

 

 

1. Push “DMI Reports” button on the top toolbars and 

DMI list will be opened. DMI list presents the whole list 

of the all defects which are registrated in the T/LOG. 
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2. Select aircraft registration. 

3 You can find the definite defect using technical log 

book number or ATA number, also you can use the 

text from the Complaint field and from the Action field 

and if you remember airport station name. 

4. You can tick “Opened” or “Closed” field as filters. 

5. To close DMI List push “Close” button on the upper 

toolbars. 

6. If you want to print all opened defects, click the DMI 

(Opened) button. 

7. If you want to print all closed defects, click the DMI 

(Closed) button. 

8. If you want to print definite defects, highlight the 

lines and push the “DMI” button 

9. To transfer DMI data or MEL data to Excel use “DMI 

Status” and “MEL Status” buttons. 

 

NOTE: From the whole of the defect list grey lines mean closed defects, and white lines are open defects. 
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6.2. TLOG reports 

 

 

 

 

 

1. Push “Reports” button on the top toolbars and 

TLOG Report window will be opened.  

T/Log Report allows to find aircraft maintenance 

history for any period. 
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2. Use calendar to choose a particular period.  

3. Select aircraft registration. 

4. Push “Oil Consumption” button to see oil 

consumption for particular period. Click on the 

“Service Report” button and you can monitor aircraft 

service history for particular period. “Replacements” 

button is needed to see replacement history. 

5. If you want to see component replacement data for 

particular period, specify ATA number to select aircraft 

system and choose name of station where component 

was replaced. 

6. If you want to see shortened report tick the “Crippled 

Version”. To see the full report of the component 

replacement (with action text for example) remove the 

tick. 

7. Click on the “Preview” button to see report. 

8. Push “Print” button to print file immediately.  

9. Click on the “Cancel” to close the TLOG Report 

window. 
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6.3. View 

 

 

 

 

 

 

 

 

 

 

1. To monitor absolutely all creating T/Logs you can 

click on the “View” on the upper toolbars and T/Log list 

will open. 
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2. Select aircraft registration. 

3 You can find the definite T/Log using technical log 

book number or ATA number, also you can use the 

text from the Complaint field and from the Action field 

and if you remember airport station name. 

4. You can tick “DMI”, “Unconfirmed Failure”, “PR”, 

“MT”, “SCH” fields as filters. 

5. To transfer save T/Logs to excel, push “Excel” 

button. 

6. To make changes to any saved T/Log, move the 

cursor over the selected line and click on two times. 

Editor window will appear. 

7. You can use different ticks or “Delay Note” field to 

make a change and push “Save” button, but to change 

other T/Log fields click on the “to Editor” to transfer to 

Technical LOG screen. Make a change and push the 

“Update” button on the upper screen to save changes. 

“Cancel” button is needed to close Editor window. 
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NRC – NON – ROUTINE CARD 
User Guidance 
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1. General.  
 

  

A non – routine card is registrated in case of new detected defects and problems, 

when there is no opportunity to solve technical problem right now. To begin to work with 

this submodule, you need click “NRC” button (1) on the right side of the PART M module 

list. 

The user’s manual consists of two sections: NRC creation and NRC toolbar overview. 

Non – routine card creation provides step by step overview of the new NRC creation 

with defect rectification, of the NRC creation using MEL/CDL and of the NRC creation with 

closing deferred defect. 

NRC toolbar overview section gives you information how to create new NRC with other 

A/C registration number without exit from NRC submodule and re-enter. Also, this section 

allows to find any necessary information by using history filters and to find NRC maintenance 

history for any period. 
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2. Non – Routine Card (NRC) creation. 

2.1. NRC creation with defect rectification. 
 
 

 
 
 

 

1. To create a new NRC, push “NEW” button on the 

upper toolbar of the NON – ROUTINE CARD screen.    

2. The NRC number will appear automatically. It is 

unique number which is created by NRC sub - module. 

It gets rid of duplicate number. 

3.  Select aircraft registration and aircraft type will 

automatically appear.  

4. Select a mechanical ID number. Click F1 button on 

your computer keyboard to see more information 

about mechanical. 

5. NRC Editor will automatically generate a today’s 

date. If the edit date is not today, use the calendar to 

select the correct flight date of proper aircraft. 

6. REMARK field is needed to record all pilot remarks 

or remarks, that was found during maintenance. 

NOTE:  Fields with a reference marks (*) are 

mandatory to fill. 
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7. Select from ATA catalog correct system chapter 

number of related remark. 

8.Enter a T/L number and its sequences (there are 

Technical Log Books where the whole page has 

number, but each reference has item number 

(sequence), and there are Technical Log Books where 

the page has refences with own numbers, then Seq 

field is not required).  

9. RECOMENDATION field is needed to record all 

recommendation for maintenance such as 

documentation references, or maintenance limitation. 

JIC – Job Instruction Card. 

10.  Enter estimated man hours (Est. MHr’s). 

11.Enter estimated down hours (Est. Down Hr’s) 

12. Enter mechanical ID number to “TST approved 

(ID/sign) Certifying Staff” field. 

13. Push “Add” button to confirm transfer current NRC 

to PART – M Planning Module as a new task for 

completion. 
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14. To record all actions taken by maintenance staff 

push ADD button, and NRC Action Step Editor will 

open. 
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15. Enter all actions taken by maintenance staff. 

16. Enter mechanical ID number to “MECH ID” field. 

17. Push “Add” button to confirm new add action. 
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18. Tick the “Close Current Action Step” field. 

19. Enter hours and minutes to display the total work 

time of the maintenance staff. Type the TLOG number 

and select the related date. 

20. Enter mechanical ID number and Inspector ID 

number. 

21. Push the “Update” button to confirm close action 

step. 
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22. You can see the records in the “Action” field. 

23. If you want to attach the defect by add information 

such as picture, W.O. or AMM illustration, push yellow 

“Attach” button. 

24. Select a type of the information. 

25. Push the “Attach” button and find this file in your 

computer memory. 
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26. Enter a T/L number and its sequences.  Use the 

calendar to select the correct flight date of proper 

aircraft. 

27. Enter mechanical ID number to “Mech.(ID/sign)” 

field. 

28. Enter mechanical ID number to “TST approved 

(ID/sign) Certifying Staff” field. 

29. Push “Update/Close” button on the upper toolbar 

to confirm update current NRC. 
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2.2. NRC creation with opening defect using MEL/CDL or other technical documentation. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

1. To create a new NRC, push “NEW” button on the 

upper toolbar of the NON – ROUTINE CARD screen.    

2. The NRC number will appear automatically. It is 

unique number which is created by NRC sub - 

module. It gets rid of duplicate number. 

3.  Select aircraft registration and aircraft type will 

automatically appear.  

4. Select a mechanical ID number. Click F1 button on 

your computer keyboard to see more information 

about mechanical. 

5. NRC Editor will automatically generate a today’s 

date. If the edit date is not today, use the calendar to 

select the correct flight date of proper aircraft. 

6. REMARK field is needed to record all pilot remarks 

or remarks, that was found during maintenance. 

NOTE:  Fields with a reference marks (*) are 

mandatory to fill. 
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7. Select the reason of the deferred reference 

creation, where: 

• P – pilot remark; 

• E – lack of equipment; 

• T – lack of time; 

• M – lack of material; 

• R – lack of resources.  

8. Select from ATA catalog correct system chapter 

number of related remark. 

9.Enter a T/L number and its sequences (there are 

Technical Log Books where the whole page has 

number, but each reference has item number 

(sequence), and there are Technical Log Books 

where the page has refences with own numbers, then 

Seq field is not required).  

If you want to tie defect in the actual NRC with defect 

of the old existing NRC, select in “NRC Seq No” field 

from the whole list corresponding NRC number. It 

helps to monitor repeating defect. 
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“Other” field is necessary to enter document 

according to which the action was performed. (for 

example: work order, work package, operator letter) 

10. If it is ETOPS flight, tick the ETOPS field. If there 

is non-flight defect, tick the AOG field. 

11. Tick PR or Mtx or Schd field, where  

• PR – Pilot Remarks. Pilot makes report about 

fault in TLB before departure or after arrival. 

• Mtx–Maintenance Remarks.  

• Fault report is made in TLB by maintenance 

staff.  

• Schd–Schedule Remarks.  

It means defect rectification, or troubleshooting 

procedure during ground time. 

12. If a complaint is serious and an aircraft needs to 

be delayed due to some technical reasons, tick the 

‘Technical Delay’ and make a Delay Note. 

13. Select status of defect, where: 

• DO– deferred operation; 

• DT – deferred technical 

• STR – structural. 
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14. Tick the MEL field, write in MEL item and select 

MEL category (from A to D). If the defect is opened in 

accordance with other technical documentation such 

as AMM, SRM, FIM, TSM or operator letter, select 

N/A category. Further type the technical 

documentation reference.  

15. This section is required to set deadlines of 

defects. Also, it permits to enter interval of inspection 

and it allows to defer the defect until the next heavy 

maintenance. 

15.1. If you open a defect accordance to MEL or CDL, 

set a dead line using Calendar button (deferred date 

field). 

If the dead line does not depend on MEL category, 

but it depends on amount of the flight hours or flight 

cycles detected in other technical documentation (for 

example AMM, FIM, SRM) use “DEFERRED” column 

to set corresponding dead line. Give an example.  

SRM offers to defer the dent repair for 1500 FH. You 

must add 1500 FH to total flight hours, and enter this 

result in the first line of the “DEFERRED” column. It 

is the same with flight cycles.  
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Give the second example.  

You open the defect accordance to operator letter for 

5 days. Use calendar button (Deferred Date field) to 

set dead line. 

15.2. “INTERVAL” column is used only to set interval 

inspection of damage within corresponding dead line.  

Give an example.  

SRM suggests to defer the cargo floor puncture for 

1500 FH and to install high speed tape. But within 

1500 FH it is necessary to check high speed tape 

condition every 100 FH. In this case you must add 

1500 FH to total flight hours, and enter this result in 

the first line of the “DEFERRED” column. And you 

must enter 100 FH in the first line of the INTERVEL 

column. After it you can see data of the next due. (see 

figure 15.3) 

15.4. If you open a defect until the next heavy 

maintenance push on the button with triangle and 

select corresponding maintenance. 
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16. RECOMENDATION field is needed to record all 

recommendation for maintenance such as 

documentation references, or maintenance limitation. 

JIC – Job Instruction Card. 

17.  Enter estimated man hours (Est. MHr’s). 

18. Enter estimated down hours (Est. Down Hr’s) 

19. Enter mechanical ID number to “TST approved 

(ID/sign) Certifying Staff” field. 

20. Push “Add” button to confirm transfer current 

NRC to PART – M Planning Module as a new task for 

completion. 
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21. To record all actions taken by maintenance staff 

push ADD button, and NRC Action Step Editor will 

open. 
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22. Enter all actions taken by maintenance staff. 

23. Enter mechanical ID number to “MECH ID” field. 

24. Push “Add” button to confirm new add action. 
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25. Tick the “Close Current Action Step” field. 

26. Enter hours and minutes to display the total work 

time of the maintenance staff. Type the TLOG number 

and select the related date. 

27. Enter mechanical ID number and Inspector ID 

number. 

28. Push the “Update” button to confirm close action 

step. 
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29. You can see the records in the “Action” field. 

30. If you want to attach the defect by add information 

such as picture, W.O. or AMM illustration, push yellow 

“Attach” button. 

31. Select a type of the information. 

32. Push the “Attach” button and find this file in your 

computer memory. 

 

 

 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      312 

2.3. NRC creation with closing deferred defect. 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

1. Push “NRC Num.” button on the upper toolbar, NRC 

Card Num will open. 

2. Enter the NRC number according to which the 

defect was opened. Click two times on the NRC 

number. 
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3. On the “Action” field push “Add” button to make 

record of maintenance action. 
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4. Enter all actions taken by maintenance staff. 

5. Enter mechanical ID number to “MECH ID” field. 

6. Push “Add” button to confirm new add action. 
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7. Tick the “Close Current Action Step” field. 

8. Enter hours and minutes to display the total work 

time of the maintenance staff. Type the TLOG number 

and select the related date. 

9. Enter mechanical ID number and Inspector ID 

number. 

10. Push the “Update” button to confirm close action 

step. 
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11. Enter a T/L number and its sequences.  Use the 

calendar to select the correct flight date of proper 

aircraft. 

12. Enter mechanical ID number to “Mech.(ID/sign)” 

field. 

13. Enter mechanical ID number to “TST approved 

(ID/sign) Certifying Staff” field. 

14.Push “Update/Close” button on the upper toolbar 

to confirm update current NRC. Current NRC will be 

terminated in PART -M Planning Module 
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3. NRC toolbar overview. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

1. If you want to create new NRC with other A/C 

registration number, no need to exit from NRC 

submodule and re-enter.  Push “AC Select” button. 

2. From the whole list highlight other A/C registration 

and click two times.  
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3. Push “NRC Num.” button on the upper toolbar, NRC 

Card Num will open. 

4. Use filters to select open or close NRC. 

5. Enter the NRC number according to which the 

defect was opened or was closed. Click two times on 

the NRC number. 

NRC screen with related number will open. 
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6. If you want to find any necessary information by 

using history filters click on the “Filter/Status” button. 

7. Select A/C registration and ATA number. 

8. Use Remark and Action filters to find NRC to find 

by words. 

9. Select time interval. 

10 Push “Print Selection” button if you want to print 

data. 

11. Push “Apply Filter” button to open NRC data. 
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12. If you want to print current push “Print NRC” 

button. 

13. If you want to refresh NRC screen during NRC 

creating push “Refresh” button. 

14.  After completion of the NRC creation with MEL 

you can push “WO” on the toolbar to make work order 

for defect rectification. It is comfortable if you use LSM 

(Line Station Maintenance) module. After click of 

“WO” button work order will display in the LSM module 

where you can print it and issue to work.  
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15. To monitor absolutely all creating NRC you can 

click on the “View” on the upper toolbar and NRC list 

will open. 
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16. Select aircraft registration. 

17. You can find the definite NRC using NRC number 

or ATA/MEL number, also you can use the text from 

the REMARK field. 

18. Use these filters to accurate find NRC. 

19. To transfer save NRC to excel, push “Excel” 

button. 

20. To make changes to any saved NRC, move the 

cursor over the selected line and click on two times. 

Editor window will appear. 

 

21. You can use different ticks or “Delay Note” field to 

make a change and push “Save” button, but to change 

other NRC fields click on the “to Editor” to transfer to 

NRC screen. Make a change and push the “Update” 

button on the upper screen to save changes. 

“Cancel” button is needed to close Editor window. 
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Engine LLP 
User guidance 
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1. LLP Overview 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 

 

To open Engine LLP sub-module in the initial 

screen of the PART M module do these steps 

1. Click on Actual Structure tab. 

2. Select Aircraft Registration. 

3. Push Engine LLP button. 
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4. After Starting LLP Screen will show Initialized 

Power Plants for selected Aircraft. 

 NOTE: IPC Position in AMP must have check 

box “is PP” – checked! This is a trigger for 

system to Power Plant’s IPC Position definition. 

5.  The “Additional Information” Editor (3) and 

“Thrust Rate Models” (4) Editor will show as well. 
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6. Select Power Plant to click on it.  

NOTE: If Thrust Model for Selected PN was not 

found (first run for instance) message will appear 

on screen.  

7. After Power Plant selection Actual 

Components (lower parts) and LLP Status List 

will appear on screen. 
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2. Create Thrust Model and fill LLP List 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

1. At First Run user has to create Thrust Rate 

Model for selected Power Plant PN using editor 

and then save additional information using 

editor. 

CAUTION: “Current Thrust Rate” is mandatory 

field – user has to select one of it from Thrust 

Rate Model. 

2. To Fill LLP List with PN and SN user has to 

select required Component from actual Power 

Plant structure.  

3. Push transfer button with one tick. To transfer 

all components to Status List push transfer 

button with double tick. 
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4. Use button with arrow to extend or retract LLP 

Status List. 

5. The LLP List will reflect next component 

information on screen: 

• Part Total (orange column) – Total FC 

from Maintenance Plan (variable value). 

• Total FC on the Current Thrust Rate 

(yellow column) – this is a calculated field. 

For Instance: [Total 7B26] = [Part Total]–

[Total 7B24/22] – [Total 7B27/B1] 

• Remains FC – calculated field base on 

formula from Power Plant Shop Manual. 
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6. At First Run user has to fill required field such 

us: [Model No]  

7. And LLP Limits for each PN’s Thrust Rate 

base on information from Power Plant Shop 

Manual. To do that, click on required cell then 

yellow field will appear, type data on that field 

and then press “Enter” key on keyboard. “Enter” 

key is trigger for system - data must be saved. 
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Base on Remains Value and Aircraft’s Average 

Value (item 8) system will calculate Due Date 

(item 9).  

10. To Print LLP Status Report push “Excel” 

button. System will generate report in “Excel” 

format.  
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Shortage 
User guidance 
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1. Shortage Registration 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

 

 

Shortage sub-module is necessary to create part 

ordered request. 

If there are no required materials for the task 

completion, a shortage must be registered. After 

the registration, this shortage will be displayed in 

the Stock Module (Shortage sub-module).  

1. Click on the SHORTAGE button to enter the 

screen.  
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2. Click on the ADD button and a Shortage Editor 

will be opened.  
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3. A Shortage number, a user group and a 

registration date will be generated automatically.  

4. Enter an aircraft type, registration and why a 

shortage is registered (Use For, Use Number), 

write a description/note. 

5. Select a priority date (when a particular 

component should be delivered). Select “Issued 

By” and “Ship to”. Tick the “MEL:Open” field or 

“AOG” field (Aircraft On the Ground), if urgent 

materials are required. All shortages, marked 

with AOG, are in red colour in a Shortage List. 

Select MEL Expiration and User Name.  

6. To add a new shortage, click on the Add 

button.  
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7. You can see the save data in the Shortage 

List. Highlight the line.  

8. To update an existing shortage click on the 

“Edit” button. 
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9. In the Shortage Editor make changes.  

10. Click on the update button.  

11.  To delete an existing shortage, highlight it in 

a shortage list and click on the EDIT button.  In 

the Shortage Editor click on the DELETE button.  

12. To reset the editor, click on the CLOSE 

button. 
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2. Shortage Items Addition 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

1. In the Shortage List highlight necessary line. 

2. In the Shortage Materials Item List click on the 

“Add” button. 
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3. After the selection, a part number and a 

description will be denigrated automatically. 

4.Choose a unit and quantity.  

5. Make references if needed. Enter 

Substitutes, if any. Check the box of the 

Category and Type. 

6. To add a new item, click on the ADD button.  
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7. You can see the save data in the Shortage 

Materials Item List. Highlight the line.  

8. To update an existing shortage click on the 

“Edit” button. 
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9. In the Shortage Editor make changes.  

10.Click on the update button.  

11. To delete an existing item, highlight it in a 

shortage material item list and click on the EDIT 

button.  In the Shortage Item Editor click on the 

DELETE button.  

12. To confirm cancel current shortage, click on 

the Cancel. 

13. To close the editor, click on the CLOSE 

button. 
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3. Shortage Status 
 
 
 
 
 

 
 
 
 

 

1. To view the items status of a particular 

shortage, view a Status-Quantity column:  

- ‘N’ means a new item, just registered (in white 

color in the shortage materials item list);  

- ‘O’ means an ordered item, but it’s not in 

stock yet (in yellow color in the shortage 

materials item list);  

- ‘S’ means an item in stock (in green color in 

the shortage materials item list).  

2. You may also view a history of closed 

shortages by using a filter.  

3. To view what shortages different 

department ordered, use a line 

maintenance/base maintenance/engineering/ 

work shop/stock/history-search tab.  
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Reports 
User guidance 
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1. Reports 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

The Reports sub-module is used for printing out 

final reports on planning, components, tasks-

checks, modifications, aircraft-engines and work 

packages. To open Reports sub-module 

1.  Select “Actual Structure” tab. 

2. Highlight necessary aircraft registration. 

3. Push “Reports” button. 
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4. In the “Report List” screen you can see report 

type such as: 

- Planning 

- Task -Check 

- Component 

- Modification 

- Aircraft – Engine 

- Work Package 

5. Highlight any necessary report. 

6. For each type of reports there are several 

filters, which can be used for accurate data print 

out. 

7. You can change aircraft registration 

8. Having selected filter criteria, click on the 

“Print”. 
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9. On the upper toolbar push on the “Report List 

Settings” and Reporting Settings screen will be 

opened.  

10. From the whole of the Reports list you can 

add or remove any ticks. If you remove the tick, 

the corresponding report will disappear in the 

Reports List screen. If you add the tick, the 

corresponding report will appear in the Reports 

List screen. 
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2. Tasks Status 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 

1. To monitor current status of the tasks, history 

of completion of the tasks or see last completion 

status of the tasks click on the Tasks Status tab. 

2. Select from the whole of the list necessary 

aircraft registration. List of the tasks will be 

appeared. 

3. In the List of Task screen select any necessary 

task, also you can check box Select ALL to 

choose all tasks. 

4. Push Select button. 
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5. You can see all tasks with difference statuses. 

Statuses are divided in to: 

- O – Open (green line) 

- C – Closed (grey line) 

- SS – Superseded (yellow line) 

- R – Component Removed (grey line) 

6.  Push Select button to return to List of Tasks 

screen. 
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7. To monitor current status or to see history of 

completion of the tasks click on the Current 

Status tab or History Of Completion tab. 

8. Enter ID Number (number of task, AD, Check 

or number of system chapter) and Title (Name of 

job) for exact search. Check box ALL to see all 

type of jobs such as Tasks, Engineering Control 

(EC), Airworthy Directive (AD) or Check. Also, 

you can choose only one type of job. 

9. In the List of Task screen select any necessary 

task, also you can check box Select ALL to 

choose all tasks. Select from the whole of the list 

necessary aircraft registration. And push “Show” 

button. 
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10. You can see all tasks according with ID 

number and Title with difference statuses. 

Statuses are divided in to: 

- O – Open (green line) 

- C – Closed (grey line) 

- SS – Superseded (yellow line) 

- R – Component Removed (grey line) 

 Push Select button to return to List of Tasks 

screen. 

 

 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      353 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

11. To see last completed status of tasks click on 

the Last Completed Status tab. 

12. Select from the whole of the list necessary 

aircraft registration. 

13. Choose date range from what to what day. 

Check box ALL to see all type of jobs such as 

Tasks, Engineering Control (EC), Airworthy 

Directive (AD) or Check. Also, you can choose 

only one type of job. 

14. Click on the Show. 
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15. You can see all tasks according with the date 

range with difference statuses. 

16. Push Select button to return to List of Tasks 

screen. 
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2. Component Status 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

1. To monitor current status of the components, 

history of the components or see last 

replacement status by position click on the 

Components Status tab. 

2. Select from the whole of the list necessary 

aircraft registration. List of the components will 

be appeared. 

3. In the List of Component screen select any 

necessary component, also you can check box 

Select ALL to choose all components. 

4. Push Select button. 
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5. You can see all components with difference 

statuses. 

Statuses are divided in to: 

- O – Open 

- C – Closed (It means that component is 

removed from A/C) 

6.  Push Select button to return to List of 

Components screen. 
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7. To monitor current status or to see history of 

components click on the Full Status (Current 

Status and History) tab. 

8. Use Part Number, Serial Number, Description, 

IPS position or position fields for exact search. 

Check box Show All SN’s for Selected PN. 

9. In the List of Components screen select any 

necessary component, also you can check box 

Select ALL to choose all components. Select 

from the whole of the list necessary aircraft 

registration. And push “Show TBR” button to 

apply a show selection of components time 

between replacement. 

10. To apply and show selection of components 

history push Show HISTORY button. 
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11. To see last replacement status of 

components click on the Last Replacement 

Status by Position tab. 

12. Select from the whole of the list necessary 

aircraft registration. 

13. Choose date range from what to what day.  

14. Click on the Show HISTORY. 

 

 

 

 

 

 

 



PART M       REV 1 ISSUE 2 

User Guidance                                

            

 
                                                                                                                                                                                      359 

3. Reliability  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

1. To get reliability report click on the Reliability 

tab. 

2. From the whole list select necessary report. 

Type of reports depends on customer. 

3. In the Reports Parameters Editor enter AC 

Reg, AC type, time period and alert value. 

4. Push Printer button. 
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5. Consider a sample reliability report such as 

Aircraft/Fleet Total Utilization. 

6. In the Report Parameters editor enter 

aircraft registration (AC Reg field) and Date 

Period. Push Print button to get report. 

As a result, you get three graphs. 

7. The first graph is Hours and Landings per 

Months, where the blue column is total hours 

and orange column is total flight cycles. 

8. The second graph is Average Daily 

Utilization per Month. The blue line is average 

flight hours, the orange line is average flight 

cycles. 

9. The third graph is Average Flight Duration. 
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10. To generate the reliability report it is 

necessary to start A/C Times submodule. 

11. Enter always take off time and landing time 

and click on the Calculate. You can get total 

flight hours and cycles. 

Based on this data, Aircraft/Fleet Total 

Utilization report is generated. 
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12. Consider a sample reliability report such as 

Aircraft/Fleet Total Removals by Months. 

13. In the Report Parameters editor enter 

aircraft registration (AC Reg field), Date Period 

and fill Alert Editor. Push Print button to get 

report. 

As a result, you get two graphs. 

14. The first graph is Total Removals by 

Month, where blue line is removal for month, 

orange line is unscheduled removal per 

month, dotted lines are average removal. 

15. The second graph is Removal Month Rate, 

i.e. Removals/FH*1000. 
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16. Also, you can get report of Removals Rate 

by Chapters through total table and charts for 

each system. 
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17. To generate the reliability report it is 

necessary to start Actual submodule. 

18. In Actual submodule you can registrated 

removal of component. Fill all important fields 

to generate removal per month report. 

If you tick the Unscheduled Replacement field, 

you get unscheduled removal per month 

report. 
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19. Consider a sample reliability report such as 

Aircraft/Fleet Total Pilot Remarks (Report) by 

Month. 

 20. In the Report Parameters editor enter 

aircraft registration (AC Reg field), Date Period 

and fill Alert Editor. Push Print button to get 

report. 

As a result, you get: 

21. Graph of PIREP (Pilot Report) /Aircraft 

Hours *1000, where blue line is PIREP per 

Month, orange line is PIREP per 3 Month and 

dotted line is alert value. 
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22. Also, you can get PIPER Analysis and 

Unscheduled Removals by ATA Chapters per 

Month and PIPER Rate by Chapters through 

total table and charts for each system. 
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23. To create the reliability report it is 

necessary to start NRC submodule. 

24. If you want that PIREP report will be 

generated, tick the PR field, where PR – Pilot 

Remark. 
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25. Consider a sample reliability report such as 

Aircraft/Fleet Total Maintenance Remarks 

(Reports) by Month.. 

26. In the Report Parameters editor enter 

aircraft registration (AC Reg field), Date Period 

and fill Alert Editor. Push Print button to get 

report. 

As a result, you get: 

27. Graph of MAINREP (Maintenance Report) 

/Aircraft Hours *1000, where blue line is 

MaintREP per Month, orange line is MainREP 

per 3 Month and dotted line is alert value. 
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28. Also, you can get MAINTPER Analysis and 

Unscheduled Removals by ATA Chapters per 

Month and MAINTPER Rate by Chapters 

through total table and charts for each system. 
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29. To create the reliability report it is 

necessary to start NRC submodule. 

30. If you want that MAINTREP report will be 

generated, tick the Mtx field, where Mtx – 

Maintenance remark. 
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31. Consider a sample reliability report such as 

Fleet Reliability Report for Month. 

32. Push Print button to open the report. 

This report includes all above reports: 

Aircraft/Fleet Total Utilization, Aircraft/Fleet 

Total Removals by Month, Aircraft/Fleet Total 

Pilot Remarks (Reports) by Month, 

Aircraft/Fleet Total Maintenance Remarks 

(Reports) by Month. 
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1. Scenario 1: Part-M Operating Scheme 
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2. Scenario 2: Maintenance Plan Creation 

 

 

 

1.Task Effectivity Registration: reference to the 

Maintenance Plan (chapter I, part ‘Task 

Effectivity’) 

2. MRB Registration: reference to the 

Maintenance Plan (chapter I, part ‘MRB 

Category Codes’) 

3. Maintenance Requirements Registration: 

reference to the Maintenance Plan (chapter I, 

part ‘Maintenance Requirements’) 

4. Checks Registrations: reference to the 

Maintenance Plan (chapter I, part ‘Maintenance 

Model’) 

5. Tasks Distribution: reference to the 

Maintenance Plan (chapter I, part ‘Maintenance 

Plan’) 
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3. Scenario 3: Logical Model Creation and its Transfer to Aircraft Maintenance Program 
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4. Scenario 4: Work Package Creation and Completion  

 

 

 

 

1. Select Tasks: reference to the Planning 

(chapter VIII, part ‘Work Package Creation’) 

2.Save/ Update the WP: reference to the 

Planning (chapter VIII, part ‘Work Package 

Creation’) 

3. Comply Tasks: reference to the Actual 

(chapter IV, part ‘Actual Overview and Work 

Packages Completion’) 

4. New Task Registration: reference to the 

Actual (chapter IV, part ‘Additional Work Order & 

Deferred Task Cards’) 

5. Deferred Task Registration: reference to the 

Actual (chapter IV, part ‘Additional Work Order & 

Deferred Task Cards’) 

6. Cancel/ Comply/ Close the WP: reference to 

the Actual (chapter IV, part ‘Actual Overview and 

Work Packages Completion’) 

 


