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1. Job Planning 

 

 

 

 

 

 

 

 

 

 

 

 

1. Press “Job Planning” to start submodule. 
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Line Maintenance Planning Module is divided 

in two screens. Left screen contains work 

orders, NRC or additional job that is created in 

this module using editor. Right screen contains 

planned jobs that fall from left screen. 

2. Click on the (   ) button. Here you can 

select “Main Menu”, “Job Planning”, “Plan Shift” 

or “Shift manager” if needed.  

3. Also, you can choose NRC or WO or 

Additional job using upper tabs. Select, please, 

NRC or WO if it is necessary. 

4. Using the filters to find NRC or WO quickly. 

Filter “O” is Open, filter “P” is in Process. Left 

window allows to search by aircraft registration 

or aircraft type. 
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5. Click on the “Additional” tab 

6. Push on the EDIT Icon ( ) and Additional 

Jobs Editor will be appeared. 

7. Select A/C Reg, A/C Type, Carrier and 

Carrier Name. Enter Job Description. Add 

information to Reference field, enter note and 

comments, if it is necessary. Select from the 

whole list skill. Enter Manhours and Down data. 

Also, you can indicate the need to use a hangar 

and GPU.  

8. To save entered data click on the ADD Icon     

( ).   Update Icon ( ) allows to save 

changes in the editor. To remove created job, 

click on the DELETE ( ). To reset all entered 

data, click on the REFRESH ( ). 
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 To transfer the job to Planned Jobs screen, do 

these steps: 

9. In the “Planned Jobs” screen select Station 

and scheduled maintenance Date. Select Day 

shift or Night shift. 

10. In the left screen select and double click on 

the line. ADD JOB TO PLAN Editor will be 

appeared. 

11. Also you can highlight the line and push on 

the button with the right arrow. ADD JOB TO 

PLAN Editor will be appeared. 
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12. ADD JOB TO PLAN Editor will 

automatically generate a today’s date. If the 

edit date is not today, use the calendar to select 

the correct planned date. 

13. Choose a shift type (It can be night or day 

shift). Select Station. 

14. Select A/C registration. 

15. Necessarily fill Job Description field. Also, 

you can optionally enter Reference and Note. 

16. Choose Skill, enter MHR and Down. 

17. Check box Hangar and GPU if you plane to 

use them. Do not forget to show start time and 

end time of maintenance. 

18. Click on the OK.  
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19. You can see your job in the list of the 

“Planned Jobs” screen.  

20. If you need to make a change in the editor 

of the job, there is no need to move the task to 

the left screen. Click on the button  

21. Make all necessary changes and push on 

the “Update” button. 
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To transfer the job to left screen: 

22. Double click on the line. 

23. Also, you can highlight the line and push on 

the button with the left arrow to transfer job 

back to left side of window. 

Next step is “Shift Management”. 

24. Select “Shift Management” tab.  
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25. Make sure you correctly set Station, Date 

and Shift to see this job. 

26. Click on the Editor Icon ( ) to open 

Editor. 

27. Here you can change Shift Leader and 

Station. 

28. To add new shift entered data click on the 

ADD Icon     ( ).   Update Icon ( ) allows 

to save changes in the editor. To remove 

created job, click on the DELETE ( ). To 

reset all entered data, click on the REFRESH (

). 

29. To open Shift Resources Editor, push Shift 

Resources button. 

30. Also, you can double click on the line and 

Shift Resources Editor opens. 
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In this editor you can staff the shift. Do these 

steps: 

31. Select Mechanic 

32. Choose corresponding mechanics skill. 

33. If it is necessary, enter comments. 

34. Push on the ADD Icon ( ). 

35. You can see mechanic data in the list of the 

staff of this shift. Highlight it. 

36. To remove mechanic data, click on the Icon 

( ). 

37. Close the screen. 
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38. In Man In Shift Column you can monitor 

number of people in shift. Since I added only 

one person to the shift, you see the value 1. 

Please, double click on the line and Shift 

Resources Editor opens. 
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39. Click on the upper “Edit Template” 

inscription. In “Resource Template” editor you 

can create template of the shift staff. 

40. Select Mechanic 

41. Choose corresponding mechanics skill. 

42. If it is necessary, enter comments.  

43. Push on the ADD Icon ( ). 

44. You can see mechanic data in the list of the 

staff of this shift. Highlight it. 

45. To remove mechanic data, click on the Icon 

( ). 

46. Close the screen. 
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47. In “SHIFT RESOURSES” editor push on the 

“Apply Template” inscription to copy the 

resources of shift from template to shift 

resources. 

48. After it you can monitor the list of this shift, 

that was added from template. 

49. Close the window. 
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2. Plan Shift 
 
 
 

 
 
 
 
 
 

1. To open the Planned Job Registration screen 

click on the “Plan Shift” inscription. 

2. Use the filters such as Day Shift/Night 

Shift/Station/Date to find job quickly. 

3. Highlight corresponding line. 

4. Click on the COMPLETE inscription. 

Complete Job Editor will be opened.  

5. All data such as Planned 

Date/Shift/No/Category/A/C Reg/Carrier and 

Job Description are already filled. 

6. Select Statistic Category/ Compl Date/Compl 

Time/Station/Hour and 

Minute/Brigade/Performed by. Enter Action 

Note. If you check box Deferred Completion, 

write a reason.  

7. Click on the OK.  

 



LINE MAINTENANCE PLANNING MODULE        REV 2 ISSUE 1 

User Guidance                                

            

 
                                                                                                                                                                                      16 

 
 
 
 
 

 
 
 
 
 
 
 
 

 

 

 

 

8. After saving the line will turn the green. 

9. Push on the HANGAR USAGE and on the 

GPU USAGE to point accurate time of hangar 

and GPU using. 

10. In the Hangar Used screen fill all fields and 

press OK. 

11. In the Usage GPU fill all fields and press OK. 

 
 
 
 
 
 
 
 
 
 
 
 



LINE MAINTENANCE PLANNING MODULE        REV 2 ISSUE 1 

User Guidance                                

            

 
                                                                                                                                                                                      17 

 
 
 
 
 
 

 
 

 
 
 

 

 

 

 

 

12. You can create report such as Shift 

Resources, GPU or HANGAR Using. 

 

 

 


