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1. How to distribute. 
 

 

 

 

 

 

 

 

The distribution screen helps to distribute all 

the existing task cards, modifications, 

additional jobs, customer requests, non-routine 

cards and non-completed task items among 

mechanics. It also provides an ARA list (a list 

of required materials).  

1. To enter a Distribution screen, click on the 

WP Distribution button.  
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2. Select a necessary work order by 

highlighting it and then double click it.  

3. To return again to the whole work orders list, 

click on the WO (work order) tool button.  
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3. To distribute Task 

Cards/Modifications/Additional Jobs/Customer 

Requests/Non-Routine Cards/Non-Completed 

Task Items, highlight a task and click it, then 

this task will be displayed on Selected 

Distribution Data screen. Pay attention to a 

task status, because you can distribute only an 

opened task.  

All tasks to be distributed will be displayed in a 

particular field in the Select Distribution Data 

Window (the selected tasks field, the selected 

modifications field, the selected additional jobs 

field, the selected customer requests field, the 

selected non-routine cards field, the selected 

non-completed task items field).  

4. When the ‘Check Relation’ box is selected, 

all related tasks to the highlighted task will be 

displayed on the bottom.  
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5. To appoint a particular mechanic on a 

selected task, choose mechanic’s id.  

6. Save it by clicking this button. After the 

confirmation a task status will be changed from 

‘O’ (open) to ‘P’ (in progress).  

7. To open a task in progress, click on the 

STATUS tool button and confirm it.  

Or if you wrongly closed a task, click on the 

STATUS tool button and the task will be in 

process.  

8. You may cancel an opened task, if it is 

reasonably needed.  

For doing this, highlight an opened task, then 

click on the CANCEL tool button.  

9. In the Cancelation Window enter a WO 

number and cancelation reasons. Click on this 

button to save it.  
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2. Tasks Descriptions. 

 

 

 

 

 

 

 

 

1. You may add descriptions to a particular 

task. For this action highlight a task.  

2. Click on the “Edit” button.  

3. In the Tasks Editor make necessary 

descriptions and notes.  

4. To save, click on this button.  
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3. ARA Materials List. 

 

 

 

 

1. Select ARA tab. 

2. ARA (materials which are needed for NRC 
completion) will be displayed only in case when 
a non-routine card is registered, where a 
mechanic makes a materials request (for 
details, view the ‘NRC Registration’ part).  
Materials are at stock are green; Materials are 
not at stock are red.  

3. When you have a complete materials list, 

you may print out new materials/ordered 

materials/reserveв materials/customer 

materials or transfer to excel by clicking these 

tabs.  

4. Click on the PRINT button to print out a 

logistic report.  

5. To display newly required materials, tick the 
New Materials Entry field.  

6. You may also use filter to find a certain 
material. In the filter id field type a material’s 
number.  
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4. Pick- Slip Option (or Printout). 

 

 

 

 

 

 

 

1. Highlight a task.  

2. Click on the Pick-Slip tool button. And the 

Registration of Pick-Slip Window will be 

opened.  
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3. Fill required text boxes (a part number, a 

description, a batch number, a unit, a quantity, 

a location, by whom supplied and who 

performed a pick-slip list)  

A pick-slip number, an aircraft, a task-job id 

and status will be appointed automatically.  

4. After filling out text boxes, click on the ADD 

button and a just registered material will be 

displayed in a Pick-Slip list.  

5. To reset a Pick-Slip Editor, click on the 

REFRESH button.  

6. To make changes in an already existed Pick-

Slip List, click on the UPDATE button and 

confirm it.  

7. To delete a selected item from the Pick-Slip 
List, click on the DELETE button.  

8. Use a filter if you need.  

9. To print out the Pick-Slip List, click on  
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5. Non-Routine Cards Update and ARA Registration. 

 

 

 

 

 

 

Here, in the WP Distribution sub-module, all 

NRC, registered in the WP Completion sub-

module, are displayed.  

1. Select NRC tab. 

2. Highlight the line and click on the EDIT 

button.  

3. Fill the text boxes in the Non-Routine Job 

Editor.  

4. Click on this button to save.  
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5. In the ARA Required Materials Screen enter 

P/N, Description, Qty, Unit, Type of materials 

and Est and Act. 

6. To save this data click on the Add button. 

7. In the ARA Invoiced Amount enter Est Cost 

and Act Cost. 

8. Push on the Update button. 

 


