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1.Task Card. 
 
 
 

 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 

1. The Task Card sub-module is created for 

registering the procedure of specific tasks, 

which were created not by manufacturer (ex. 

Boeing), but your own company. Click on the 

Task Card button. 
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2. Select a Work Package (‘WO Package’) or 

a Work Order (‘Line WO’). Use these tabs to 

switch between them. 

3. Use these filters to find different 

documents quickly. 

4. Select necessary line and double click. 
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5. After the WO/ WP selection, double click a 

necessary task card for which a procedure 

should be created.  

6. To print out the procedure of a particular 

task card, highlight it in the list of tasks and 

click on. 

7. To print out several tasks at once, highlight 

them by pressing and holding the left mouse 

button, then click on Print Selection.  
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8. When you double click a task, the Task 

Card Editor opens. Write down the whole 

procedure and enter a person, who prepares 

it (‘Prepared By’ field) and Man Hours 

(‘MNHR’ field). Or it is possible to make 

reference to another instruction in the 

‘Reference’ field.  

9. To save the entered data, click on the 

Update button.  

10. To remove the procedure, use 

respectively Delete button.  

11. Push “Print” button to print out the 

WO/WP.  

 

 

 


