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1.SCAN.  

 

 

 

 

 

 

 

 

 

 

1. SCAN sub-module is necessary to collect 

scanned documents. Click on the SCAN 

button. 
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2. Select available scanner from the list. 

3. Select WP/WO/TLOG/NRC. 

4. WOs will appear. 

5. Use filters to find WO you need. Input text 

then press <Enter>. 

6. Number of scanned documents for 

Selected WO 

7. Double – click on WO to view records list. 
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7. List of available records for selected WO. 

8. Push this button to close the window. 

9. Print button. Print selected document. If 

you have problems during printing, open 

document and print it through third-party 

application. 

10.  Open document button. Use it or double 

- click on record 

11. Delete document button. Press it to delete 

document from file server. Confirmation 

dialog will appear 

12. Confirmation dialog. Fill all required fields 

to delete document. Reason must be at least 

5 characters. 
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13. Insert document into scanner then Press 

button “Scan” to scan document to Selected 

WO. Scanning dialog will appear. 

14. Scanning dialog shows scanning process. 

“Use device interface” option on main view 

switches between standard interface and 

device interface (depends on device 

manufacture and installed drivers). 

15. Use “Browse” or “Attach” buttons to attach 

already scanned documents to Selected WO. 

 

 

 


