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1. General Information 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

 

A Material Management module is made for 

registration of engineering materials for their 

further receiving to stores. 

This submodule consists of 11 tabs: Spare 

Catalog, Shipping Agent, Supplier, Shop, 

Stock Account, Treatment, Delivery Address, 

Manufacture, Mailing Groups, Pool Parts 

Catalog and Shipping agent. 

1. To open submodule click on the Material 

Management button. 
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2. Spare Parts Catalog 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 

 

A Spare Parts Catalog is used for a Position 

Structure creation in the Aircraft 

Maintenance Program (AMP). 

Before creating the Spare Parts Catalog, fill 

out Editors of the other tabs (Supplier, Shop, 

etc), because then, added information will be 

displayed in a Spare Parts Catalog Editor. 

1. Open a Spare Parts Catalog Tab.  
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2. Fill in the part number and description. 

3. You should always stick the “Individual” 

check box for components. (only 

components) 

4. Mark the PMA check box if the component 

is not original. 

5. Mark the Dangerous check box if the 

component is dangerous goods (this is 

necessary during transportation) 

6. If it is necessary select Supplier Code and 

Shop Code. Lists of the Supplier Code and 

Shop Code are registrated in Supplier tab 

and Shop tab. 

7. Select Purchase Unit and Store Unit. If 

purchase and store units are different, enter 

the converting value. Select type of material. 
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8. Select an Aircraft type, a Manufacturer 

(MFG) Code and a correct Stock Account 

Number (names of premises in which spare 

parts are stored) from combo boxes. Also, 

you can enter package size and country of 

origin. 

9. Fill in the remaining fields if it is necessary 

information. Here all the fields are not under 

the asterisk. This means that they are not 

required. But the data in these fields can be 

used in other submodules. 

For example, “Restriction To Use” field. 
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The information in the “Restriction To Use” 

field will be displayed in the “Shortage” 

submodule when creating an shortage item 

and in the “Purchasing” submodule when 

creating a PO Item in the form of a Warning 

window. 
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10. Click on the Add button. 

11. After pressing the “Add” button you can 

see new spare part in “Spar Parts Catalog” 

screen. Highlight the line. 

12. In the Spare Parts Catalog Editor make a 

change and click on the Update button. 

13. To remove the new entered spare part 

click on the Delete. 

14. To reset all entered data in the editor 

push Refresh button. 

15. Use these filters to find new entered 

component quickly.  
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16. If you want to show the component has 

lower part of major assembly (second level 

of assembly) click on the Assy button. Part 

Assy Registration screen will be opened. 

17. Select the next lower assy part number. 

Description will be appeared automatically. 

Enter quantity. If it is necessary fill in 

Remark. 

18. To save the data click on the Add button. 

19. In the left window you can see lower assy 

part number. Highlight it.  

20. In the Lower Part Editor make a change 

and click on the Update.  

21. To remove the save lower part push 

Delete button. 

22. To reset all entered data click on the 

Refresh. 
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23. If you want to provide treatment of the 

components click on the Treatment button. 

Part Treatment Registration screen will be 

opened. 

24. In the treatment editor select of the 

Treatment Code. Treatment description will 

be automatically appeared. Fill out treatment 

interval. 

25. To save entered data click on the Add. 

26. You can see save treatment in the 

Selected Part’s Treatment List. Highlight the 

line. 

27. Make a change in the Treatment Editor 

and push Update button.  

28. To remove the highlight line click on the 

Delete button.  

29. To reset entered data click on the 

Refresh button. 
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30. To show component interchangeability 

push Substitution button. Parts Substitution 

Registration screen will be appeared.  

31. In the Parts Substitution Editor select 

substitution part number. Description will be 

automatically appeared.  Select 

Interchangeability (Full, one way or NHA). If 

it is necessary fill out Reference field. To 

save entered data click on the Add. 

32. You can see save substitution in the 

Selected Part’s Substitution List. Highlight 

the line. 

33. Make a change in the Parts Substitution 

Editor and push Update button.  

34. To remove the highlight line click on the 

Delete button.  

35. To reset entered data click on the 

Refresh button. 
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36. To attach any documents click on the 

Attach button and Attachment screen will be 

appeared. 

37. Fill out destination of the document, 

select type of the document, enter Remarks 

and Attachments Links if it is necessary.  

38. Click on the Attach button. 

All three tabs such as “Assy”, “Treatment” 

and “Substitution” are used in the AMP 

module. If you have not entered data in these 

tabs, you will do it in the AMP module. If you 

filled in these tabs here, then this information 

is automatically transferred to the AMP 

module. 
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3. Shipping Agent 

 

1. Click on the Shipping Agent tab. 

2. In the Shipping Agent Editor fill out CODE 

and Name. At pleasure enter fields such as 

Address/Phone/Fax/Email/Contact 2/AOG 

Phone/AOG Contact/Shipping 

Instruction/WEB. 

3. To save data push Add button. 

4. You can see the save data in the List of 

Shipping Agents. Highlight the line. 

5. Make a change in the editor and click on 

the Update.  

6. To remove Shipping Agent click on the 

Delete.  

7. To attach any documents click on the 

Attach button and Attachment screen will be 

appeared. 

8. Fill out destination of the document, select 

type of the document, enter Remarks and 

Attachments Links if it is necessary.  

9. Click on the Attach button. 
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4. Supplier 
 

 
 
 

1. Click on the Supplier tab. 

2. In the Suppliers Editor fill out CODE, 

Shipping Agent CODE and Name. At 

pleasure enter fields such as 

Address/Phone/Fax/Email/Contact 2/AOG 

Phone/AOG Contact/Shipping 

Instruction/WEB/Contract Number/Contract 

Place/Contract 

Date/Currency/Payment/Agreement 

number/Credit Limit/Certificate 

Type/Certificate Date. 

3. To specify the Range of Goods for a 

particular supplier, click on Goods Range. 

4. Select Part Range and click on the 

Update to save. You can look for suppliers 

registered in the database using a Find 

Supplier Tab located in a Purchasing Sub-

Module. 

5. To save data push Add button. 
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6. You can see the save data in the List of 

Suppliers. Highlight the line. 

7. Make a change in the editor and click on 

the Update.  

8. To remove Supplier click on the Delete.  

9. To attach any documents click on the 

Attach button and Attachment screen will be 

appeared. Fill out destination of the 

document, select type of the document, enter 

Remarks and Attachments Links if it is 

necessary.  Click on the Attach button. 
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5. Shop 

 

 

 

1. Click on the Shop tab. 

2. In the Shop Editor fill out CODE, Shipping 

Agent CODE and Name. At pleasure enter 

fields such as 

Address/Phone/Fax/Email/Contact1/Contact

2/AOG Phone/AOG Contact/Shipping 

Instruction/WEB/Contract Number/Contract 

Place/Contract 

Date/Currency/Payment/Agreement 

number/Credit Limit/Certificate 

Type/Certificate Date. 

3. To attach any documents click on the 

Attach button and Attachment screen will be 

appeared.  

4. Fill out destination of the document, select 

type of the document, enter Remarks and 

Attachments Links if it is necessary. 
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5.  Click on the Attach button. 

6. To save data push Add button. 

7. You can see the save data in the List of 

Shops. Highlight the line. 

8. Make a change in the editor and click on 

the Update.  

9. To remove Supplier click on the Delete. 
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6. Stock Account 
 

 

 
 
 

 

 

1. Click on the Stock Account tab. 

2. In the Stock Account Editor fill out Stock 

Account, Description. Select Type and 

Purchase Code. 

3. To save data push Add button. 

4. You can see the save data in the List of 

Stock Account. Highlight the line. 

5. Make a change in the editor and click on 

the Update.  

6. To remove Stock Account click on the 

Delete.  
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7. Treatment 
 

  

 

 
 
 

 

 

1. Click on the Treatment tab. 

2. In the Treatment Editor fill out 

Treatment, Description and Remarks 

3. To save data push Add button. 

4. You can see the save data in the List of 

Treatments. Highlight the line. 

5. Make a change in the editor and click on 

the Update.  

6. To remove Treatment click on the 

Delete.  
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8. Delivery Address 
 

 

 

 
 
 
 

 

 

1. Click on the Delivery Address tab. 

2. In the Delivery Address Editor fill out 

CODE and Name and Address. At 

pleasure enter fields such as 

Phone/Fax/Email/Contact1/Contact2/AOG 

Phone/AOG Contact.  

3. To save data push Add button. 

4. You can see the save data in the List of 

Delivery Address. Highlight the line. 

5. Make a change in the editor and click on 

the Update.  

6. To remove Treatment click on the 

Delete.  
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9. Manufacture 

 
 

 

1. Click on the Manufacturer tab. 

2. In the Manufacturer Editor fill out CODE and 

Name. At pleasure enter fields such as 

Address/Phone/Fax/Email/Contact1/Contact2/ 

WEB. 

3. To save data push Add button. 

4. You can see the save data in the List of 

Manufactures. Highlight the line. 

5. Make a change in the editor and click on the 

Update.  

6. To remove Shipping Agent click on the 

Delete.  
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7. To attach any documents click on the Attach 

button and Attachment screen will be 

appeared. 

8. Fill out destination of the document, select 

type of the document, enter Remarks and 

Attachments Links if it is necessary.  

9. Click on the Attach button. 
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10. Mailing Groups 
 

 

 
 
 
 
 

 

 

1. Click on the “Mailing Groups” tab. 

2. Enter a group name. 

3. Click on the Add. 

4. Name of group will appear in the List of 

Groups. Highlight the line. 

5. You can change name of group. Push 

Update button. 

6. To remove the group, click on the Delete. 

7. To clear “Group Name” field, push Refresh 

button. 

8. From the Suppliers List select a supplier. 

9. Push button with +.  

10. Supplier with data will be added to 

Suppliers List in the Selected Group. 
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11. Pool Parts Catalog 
 

 
 
 
 
 

 

1. Click on the “Pool Parts Catalog” tab. 

2. To generate Pool Part Catalog, set supplier 

code and use filters to find component on the 

right side in the “Spare Parts Catalog” screen. 

3. Select the line. 

4. Click on the button with green plus. Spare 

parts will be transferred to “Pool Part Catalog” 

screen. 

5. To remove the component from “Pool Part 

Catalog” screen, use filters to find a 

component. 

6. Highlight the line. 

7. Click on the button with red cross. And pool 

part will be transferred to “Spare Parts 

Catalog” screen 
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12. Shipping Broker 
  

 

 

 

 

 

 
 
 
 

 

 

 

1. Click on the “Shipping Broker”. 

2. Enter Name, select shipping agent, enter 

phone, e-mail and remarks. Click on the Add 

3. The data will be appeared in the List of 

Shipping Brokers. Highlight it. 

4. Make a change in the editor and click on 

the Update. 

5. To remove data, click on the Delete. 


